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O6 yTBepaenun aAMUHUCTPATUBHOrO
pernameHTa npeagocraBneHus
aAMUHUCTPauvel Makapbesckoro
MyHUUMNanbLHoro paiona

Koctpomcekoit o6nactu
MyHULMNanbHOW yenyru no
NPEAoCTaBneHunio MHbopmauumn o6
O4€PEAHOCTU NpeoCTaBNEHUS XUNbix
noMeLLeHnin Ha ycrnoBusAx

AOrosopa counansHoro Halima

MPEAOCTABNEHUA rOCYAapCTBEHHBIX W MyHUUMNanbHbIX yenyry, NyHKTOM 23.1. Ycrasa
Makapbesckoro MYHULMNansHoro paiioHa, nocraHoBneHuem aAMUHUCTpaLum
Makapbesckoro MyHULMNaneLHoro paiioHa ot 16.05.2016 Ne77 «O6 yTBEPXAeHUn nopsaka
Paspabotkn u  yTBep)aeHUs 8AMUHUCTPATUBHBIX  pernameHTos npegocrasneHus
aAMUHUCTpaumeit Makapbesckoro MyHUUMNanbHOro paiiona MyHULMNanbHeIx  ycnyry,
aAMWHUCTpaums Makapbesckoro MyHWLMNanbHOro paiioHa,

MOCTAHOBASAET:
1. YtBepauts npunaraemuiii 8AMVHACTPATUBHLIA  pernameHT npenocTasneHus

MyHWUMNaneHo  yenyru  no PEAOCTABNEHNIO  UHbopMauMK o6 o4epegHocTy
MPEAOCTABNEHNUSA XMUITbIX NOMELLEHMI Ha YCIoBusx foroBopa coumansbHoro Halima

masa Makapbesckoro MyHULMNAanLHOro paioHa

KocTpomckoii o6nactu tO.10. MeTenkun



YTBepX4EHO NOCTAaHOBMEHNEM
AoMmuHucTpauum MakapbeBCKOro
MYHULMNANbHOro panoHa
Koctpomckon obnactu

oT 16.09.2019 Ne 216

AOMUWHNCTPATUBHBLIA pernaMmeHT
npepocTaBneHus agMMHUCTpauven MakapbeBCKOro MyHMLMNAanbLHOro pamoHa
KocTpomckon obnactu MyHMuMnanbLHOW yCcnyru no npeaocraBneHnio nHcpopmaumm
06 ovepeaHOCTU NpeaoCTaBNeHUs XUIbIX NOMeLeHUn
Ha yCNoBUsIX AOroOBOpa CoLManbLHOro Hamma

Paspen 1. O6wune nonoxeHus

1. AOMMHUCTPATUBHLIN pernameHT npegocTaBeHns agMUHUCTpaumen
MakapbeBCKOro MyHUUMMNANbLHOrO panvoHa MyHUUUNAarbHOW yCrnyru no npegocTaBneHunto
UHpopmauun o6 oyepegHOCTM NPeaoCTaBMEHUS JKUMbIX MOMELLEHUN Ha YCrOBUSAX
AOoroBopa couuanbHOro Hanmma (ganee — agMUMHUCTPATUBHBIA perfnameHT) perynuvpyet
OTHOLLEHUS, CBS3aHHble C npegocTaBneHveMm uHdopmaumm 06 oyepegHOCTU
npegocTaBneHnsa XUnbiX MNOMELLEHUA Ha YCNOBUAX [OroBopa CcouuanbHOro Hamma,
yCTaHaBMBaeT CPOKM U NOCrefoBaTesibHOCTb aAMUHUCTPATUBHBIX NpoLueayp (AencTeuin)
npu OCYLLECTBIIEHUM MOMHOMOYUIM NO NpeaocTaBneHnto MHopMauun obd odepegHOCTH
npegocTaBreHnsa XUnbiX MNOMELLEeHUA Ha YCNoBUAX [AOroBopa counarnbHOro Hamma,
nopsgoK B3auMOAENCTBUS Mexay agMuUHUCcTpaumen MakapbeBCKOro MyHUUMNanbHOro
pavoHa C 3asBUTENsAMW, OpraHamuM rocydapCTBEHHOM BNactTM W MeCTHOro
camoynpasneHns, y4pexxaeHnamMm 1 opraHmsaumnamu.

2. 3aaBuTENAMU, B OTHOLLEHMM KOTOPbIX NPeoCTaBNAeTCa MyHUuunanbHas ycnyra,
ABNAKTCA rpaxgaHe, CcoCcToswMe Ha YydyeTe B agMUHUCTpauun MakapbeBCKOro
MYHULUMNANbHOrO panvoHa B KayecTBe HYXOAKWUXCA B KUMbIX MNOMELLEHNNAX,
npegocTaBnsieMbIX NO 4OroBOpaM coumnanbHOro Hanma.

3. OT nmeHn 3aaBuTENA C 3aNpoOCOM O NPeaoCTaBNeHNN MYHULMMNANbHON YCnyru
MOXeT obpaTutbCa ero npeacTaBUTenb MPU  HanMMyMM OOBEPEHHOCTU WM UHOTO
AOKYMeHTa, noAaTBepXparowero npaBo obpawartbCsd OT MMeHu 3asiButens (ganee -
npegcraBuTeNb 3asaBUTENS).

4. NHpopmauus no BonpocamMm NpefocTaBneHnss MyHUUMNanNbHOW yCryru, a Takke
cnpaBoyHas MHQopMauusa pasMellaeTcsd Ha MHMOPMAUMOHHBIX CTeHdaxX B MecTax
npeaocTaBneHns MyHUUMNanbHOW YCnyrn, Ha oduumnanbHOM cante MakapbeBCKOro
MYyHULUMNaneHOro panoHa (www.makariev.ru) B MHOpMaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn «UNHTepHeT» (Qanee — ceTb VIHTEpHeT), HenoCpeaCTBEHHO B aAMWHUCTPaLMK
MakapbeBCKOro MyHULMMAnbHOro panvoHa, a Takke B perMoHanbHOW rocygapCTBEHHON
MHpopMaunoHHON cucteme «PeecTp rocygapCTBeHHbIX ycnyr (cpyHkumin) Koctpomckon
obnactu» (ganee - PI'Y), Ha EgnHoM nopTtane rocyqapCTBEHHbIX M MYHULUNANbHBIX YCIyr
(dbyHkumn) (gosuslugi.ru) (ganee — ENIY) m B pervMoHanbHOW rocygapCTBEHHOW
MHdopMauunoHHon cucteme «EamHbin noptan Koctpomckon obnactu» (44gosuslugi.ru)
(nanee — PIIIY).

K cnpaBoyHOM MHOpMaLMK OTHOCUTCA crneyowas MHopMauna:

MECTO HaxoxaeHus u rpadukn paboTbl agMUHUCTpauun MakapbeBCKOro
MYHULMNANbHOrO panoHa, €ero CTPYKTYPHbIX nogpasgeneHnin, npenocTaBnsAoLwmx
MYHULMNAnNbHYIO YCryry, rocyqapCTBEHHbIX U MyHULUMNAnbHbIX OPraHoB U OpraHusauumn,
obpalleHne B KOTopble HEOBXoaUMMO AN MNOMyYeHUs MyHUUUNANbHOW YCyrn, a Takke
06NacTHOro rocygapCTBEHHONO Ka3eHHOro ydpexaeHuss « MHOroyHKUMOHaNbHbIN LEHTP



npeaocTaBneHns rocyaapCTBEHHbIX U MYHUUMNANbHbIX YCIyr HACeNeHno», ero unuanos
n TeppuTopmanbHO 060COBNEHHbIX CTPYKTYPHbIX nogpasgenenunn (qanee — MoL);

CrnpaBoYyHble  TenedoHbl  CTPYKTYPHbIX  MoApasgeneHnun  agMUHUCTpauuu
MakapbeBCKOroO  MyHMUMMNANbLHOIO  pavoHa,  OopraHuM3aumin,  y4yacTByWOLWMUX B
npefocTaBneHMm  MyHuUMnanbHOW  ycryri, B TOM 4ucrie Homep TenedoHa-
aBToOMHdOpMaTopa (Npu HanMuum);

agpeca ouumanbHbIX CanWTOB, a TakKXKe 3NEeKTPOHHOW MNOoYThbl U (MNK) opMbI
obGpaTHOM CBA3N agMUHUCTpauun MakapbeBCKOro MyHMUMMANbHOIO panoHa, OpraHoB U
opraHuMsauuin, y4acTBYOLNX B NpegocTaBneHnn MyHUUunansHom ycnyrn B cetn HTepHeT.

AgmuHucTpaums MakapbeBCKOrO MyHMUMMAnbHOrO pamnoHa obecnevvBaeTr B
YCTaHOBIIEHHOM MoOpsAKe pasMeLLeHre 1 akTyanmsaumo yKkasaHHoON MHopmaLumn.

Ana nonyvyeHna uHdopmauuM No BOMpocaM npenocTaBreHns MyHUuunanbHOM
ycnyru 3asButenb (npeactaButenb 3adBuTend) obpawlaetcss NUYHO, MUCbMEHHO, MO
TernedoHy, No 3MNEKTPOHHOW nodTe B agMUHUCTpaumnio MakapbeBCKOro MyHUUMNAnNbLHOro
parnoHa,yepe3 ENMMrY unm yepes PIIY.

[Ana nonyyeHus cBegeHUMM O Xxode NpefoCTaBneHUs MyHUUMNArbHOW yCnyru
3aaBuTENb (MpeacrtaBuTenb 3asBUTens) obpallaeTcs NMMYHO, MUCbMEHHO, MO TenedoHy,
Nno 3MEeKTPOHHOW MoyTe B agMUHUCTpaumio MakapbeBCKOro MyHWUMNANbHOMO panoHa,
npeaoCcTaBnsalWnn MyHUUMnaneHyo ycnyry, unm depes PITY.

CBefgeHuns o xode nNpedocTaBrieHUss MyHUUMNANbHOW YCNyrn NpeaocTaBrisoTes
3aaBuTEnNto (NpeacTaBuUTENO 3asBUTENs) NOCe yKasaHus AaTtbl U BXOASLEro Homepa
Nony4yeHHOM Npu nogade OOKYMEHTOB pacnucku, a npu ucnonb3osaHuu PIITY - nocne
NpoxoXaeHusa npoueayp asTopmusaunm.

MHpopmmpoBaHMe  (KOHCYnbTMpOBaHME) MO BoMpocaMm  NpedocTaBeHus
MYH/LMNANbHON YCIyrn OCYLLECTBSEeTCa crneuvanuctamm otgena MH@pacTpykTypbl U
XUITULLHO-KOMMYHanNbHOMO X0351MCTBa agMUHUCTpaLmMmM MakapbeBCKOro MyHUUUNanbHOro
panoHa, B TOM Yncne cneumnanbHO BblAeNeHHbIMW A8 NpeaoCTaBneHns KOHCYsTauuin.

KoHcynbsraumm npeaoctaBnaroTcs no crnegyowmnm Bonpocam:

copepXaHue 1 xo4 npefocTaBneHns MyHUUMNanbHON yCnyru;

nepevyeHb [OOKYMEHTOB, HeEOOXOAMMbIX Afs MpedoCTaBneHus MyHUUMnanbHOW
YCINyru, KOMMMAEKTHOCTb (4OCTAaTOMHOCTb) NPeAcTaBNEeHHbIX AOKYMEHTOB;

MCTOYHUK  MOMyYeHUs  OJOKYMEHTOB, HeobxoaumMbix Onsi  npegocTaBneHus
MYHULMNANbHON ycnyrn (UCNONMHUTENbBHBLIN OpraH rocyaAapCTBEHHOW BracTu, OpraH
MECTHOro camoynpasrieHusi, OpraHM3aunsa n nX MecToHaxoxaeHue);

BpeMa npuemMa W Bbldayn [OOKYMEHTOB cneuuanuctamm  agMUHUCTpaumm
MakapbeBCKOro MyHuumnaneHoro panoHa, MoLl;

CPOK MPUHATUA agMuHUCTpaumm MakapbeBCKOro MyHMUMMANbHOIO paroHa
peLleHns o npegoCcTaBneHnn MyHUUMNAanbHOM yCnyru;

nopsgok obxanosaHua gencrTemn (6e30encTBms) N peLeHniA, OCYLLECTBIISIEMbIX U
NPUHUMAaEMbIX agMUHUCTPauun MakapbeBCKOrO MyHULMMAnbHOro pamoHa B Xode
npegocTaBrneHns MyHUUunanbHOW yCryri.

KoHcynbraumm obuwero xapaktepa (O MeCTOHaxoXaeHun, rpaduke paboThl,
TpebyeMbix [OKYMEHTax) MOryT npeaoCcTaBnAaTbCA C  MCMNOMb30BaHMEM CpeacTB
aBTOMHOPMMPOBAHUS (OAHHOE TMONOXEeHWe YyKasblBaeTcsl B CrydYae Hanuuus B
afMUHUCTpaLmm MakapbeBcKoro MYHUUMNANbHOro panoHa cpeacTs
aBTOUMHOPMUPOBAHUS).

MHdpopmauna no Bonpocam npenocTaBneHns MyHUUUNArbHOM YCIyrn Takke
pa3mMeLlaeTcs:

Ha  MHPOPMAUMOHHbLIX CTeHO4axX OOLWEeCTBEHHbIX OpraHu3auuin, OpraHoB
TeppuTopmanbHOro obLEeCcTBEHHONo camoyrnpasrneHns (Mo CornacoBaHuK);

Ha MHOPMALMOHHBIX CTeHAax W (UnM) WHbIX UCTOYHUKAX WHAPOPMUPOBAHUA B
MoLL;



B cCpeacTBax MaccoBoW UHgopmauun, B WMHGAOPMAUMOHHLIX MaTtepuanax
(6bpowwtopax, byknetax u 1.4.).

Pasmelwaemas wvH@opMaumsa COOepXUT CnpaBOYHYHO WHGOPMaLMo, a Takke
cBedeHna O nopsagke nosiydeHust MHpopmaumm  3aasutenamu  (npegcraBuTensMin
3asiBuTENEN) No Bonpocam NpeaocTaBeHns MyHUUMNAnNbHON YCryrn, CBEAEHUA O XOae
npegocTaBneHns MyHULMNansHOM ycryrn, B TOM Yucne ¢ ncnosb3osannem ENMNCY, Py,
YCTaHOBSIEHHOM B HACTOSILLEM MYHKTE.

Pasgen 2. CtangapT npegocTtaBneHnsa MyHUUUNansHOM yeryrm

5. HaumeHoBaHne MyHULMNAnNbHOW ycnyru — npegoctaBreHne MHgopmaumm ob
ovYepeHOCTU NPEeAOCTaBEHUS XNUNbIX NOMELLEHNA HA YCITOBUSAX AOrOBOpa COLManbHOro
HanMma (ganee — myHuumMnanbHas ycnyra).

6. MyHuuunanbHas ycnyra npefocraBnsieTcs agMuHucTpaunen MakapbeBCKOro
MYHULMNANbHOro panoHa (aanee —agMMHUCTpaLms).

7. PesynbratoM NpeaoCTaBreHus MyHUUMNANbHOW YCIyrn sIBNSIETCA MNPUHSATME
pelueHuns:

0 npepocTaBneHmm wHdopmauum o6 ovepegHOCTM NPEeAOCTaBMAEHUS KUIbIX
NnoMeLLeHMN Ha YCrOBUAX AOroBopa counanbHOro Hamva,

06 oTkase B npegocTaBneHnn mHgopmaumm ob ovepeqHOCTM NpeaocTaBneHus
XWUNbIX NOMELLEHNI Ha YCNOBUAX JOroBOpa CoumanbHOro Hanma.

Mpoueaypa npenocTaBneHUss MyHUUMNANbHOM YCRyrn 3aBepLUaeTcsa BpyYeHUEM
(HanpaBneHnem) 3asiBUTENtO (NPeacTaBUTENIO 3adABUTENSI) OAHOMO U3  CreaytoLmnx
AOKYMEHTOB:

nMcbMa o NpegocTaBneHnn nHpopmauumn o6 ovepeaHOCTU NPeaOCTaBNEHUS XUMbIX
NMOMELLIEHNI Ha YCITOBUSAX JOroBOpa CounarnbHOro Hanma;

nMcbema 06 oTkase B NpefoCTaBeHnn MyHULMNANbHOW YCNyru.

8. Cpok npegocTtasneHnsi MyHuuunanbHoun yenyrn — 30 AHen co AHA permcrTpauum
3anpoca 1 KomnnekTa AOKYMEHTOB, HEOOXOAUMbIX ANA NPefOoCTaBeHNsa MyHMLMNANbHON
ycnyru, B agMuHucTpauumn MakapbeBCKOro MyHuUunansHoro pamona, MoLl.

lMpuocTaHoBNEHNE nMpeaocTaBneHnss MYHUUMNANbHOW YCrnyru  OeWCTBYHOLNM
3akoHogartenbcTBoM Poccuinckon denepaumm He NpeaycMoTpeHO.

9. lNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynupylowmx npeaocTaBneHve
MYHULMNANbHOW YCNYru:

1)>KnnuwHein kogekc Poccurickon ®epepaumm ot 29 gekabpsa 2004 roga Ne 188-
@3 («CobpaHue 3akoHogaTensctea P®», 03.01.2005, Ne 1 (yacTtb 1), cT. 14);

2) ®epepanbHbin 3akoH oT 6 okTA6psa 2003 roga Ne 131-93 «O6 obLwumx npuHUmMnax
opraHu3aumm MecTHoro camoynpaeneHna B Poccunckon ®epepauun» («CobpaHue
3akoHogatenbctBa PO», 06.10.2003, Ne 40, ct. 3822);

3) ®enepanbHbin 3akoH oT 27 uona 2010 roga Ne 210-®3 «O6 opraHusauumm
npeaoCcTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr» («Poccuinckas rasetar», Ne
168, 30.07.2010);

4) depepanbHbin 3akoH oT 27 wuiona 2006 roga Ne 152-03 «O nepcoHanbHbIX
AaHHbIxX» («CobpaHne 3akoHogaTenbcTBa P®P» ot 31.07.2006, Ne 31 (1 yacTtb), cT. 3451);

5) depepanbHbin 3akoH oT 6 anpena 2011 roga Ne 63-®3 «O6 anekTpoHHON
nognucu» («CobpanHune 3akoHogaTenoctea P®» ot 11.04.2011, Ne 15, cT. 2036);

6) ®epepanbHbi 3akoH oT 2 Mmast 2006 roga Ne 59-03 «O nopsigke pacCcMOTpeHUs
obpaweHnn rpaxgaH Poccunckon depepaumm» («Poccuinckass raseta», Ne 95,
05.05.2006);

7) noctaHoBneHue lMNpasutensctea Poccuiickon ®enepaunm ot 25 uioHs 2012 roga
Ne 634 «O Buaax 3MEeKTPOHHOW MOAMUCU, UCMONb30BAHUE KOTOPLIX AOMYCKaeTCs npu



obpalleHnn 3a noryYyeHneM rocyaapCTBEHHbIX U MyHUUMNanbHblX ycnyr» («CobpaHue
3akoHogaternbcTBa PO» o1 02.07.2012, Ne 27, cT1. 3744);

8) 3akoH Koctpomckom obnactm ot 22 Hosbps 2005 roga Ne 320-3KO «O nopsiake
BEAEHMS OpraHamMum MecTHOro camoynpaBneHus Ha Tepputopumn Koctpomckon obnactu
yyeTa rpaxaaH B KayeCTBe HYXOAKLLMXCA B XUMbIX NOMELLEHUNAX, npegocTaBnsembIxX no
AoroBopam coumanbHoro HauWma» («CeBepHas npasga», Ne 139, 02.12.2005
(«dokymeHTbI: Cney, Bbinyck»);

9) YctaBoM MyHMUMNanbHOro o6pasoBaHma MakapbeBCKMA MyHULMNAbHbIN paioH
Koctpomckon obnactu, yteepxaeHHbiM PeweHnem CobpaHna genytatoB MakapbeBCKOro
MyHuumnaneHoro pavioHa Ne 300 ot 07.07.2009 (neyaTHoe cpeadcTBO MaCCOBOM
nHdopmMauumn "MIHpopmMaLnoHHbIN 6ronneTeHb MakapbeBCKOro MyHULMNansHoro panoHa"
ot 31.08.2009 N 1);

10) MonoxeHnem 06 agMuHUCTpauun MakapbeBCKOro MyHULMMNANbHOro panoHa,
yTBEPXOEHHbIM MOCTAHOBMEHNEM aaMUHUCTpaumMm MakapbeBCKOro MyHMUMNanbHOro
panoHa Koctpomckon obnactm ot 25.02.2011 Ne137 (neyaTHoe cpencTtBO MacCOBOW
nHdopMauumn "MIHpopmMaLunoHHbIN BronneTeHb MakapbeBCKOro MyHULMNansHoro panoHa"
o1 02.03.2011 Ne29);

11)  loctaHoBneHvem aaMuHuUCTpauum MakapbeBCKOro  MyHMULUMUMNAbHOMO
panoHa oT 16.05.2016 Ne 77 «O6 yTtBepxaeHuu nopsigka pas3paboTku 1 yTBeEpXKOeHUs
alMWUHUCTPATUBHBIX pernamMeHToB MNpedocTaBneHns agMuHucTpaumen MakapbeBCKOro
MYHULMNANbHOrO pavoHa MyHUUMNanbHbIX Yycnyr (neyatHoe CpeacTBO MaccoBOM
nHdopmauumn «MHdpopmaumoHHbIM BronneTeHb MakapbeBCKOro MyHULMNANbLHOIO panoHa
Koctpomckon obnactm» ot 31.05.2016 Ne130);

12) HacToAWMM AOMUHUCTPATUBHBIM pPerfnameHToM.

[MepedyeHb HOPMAaTUBHBLIX MPaBOBbIX AaKTOB, Perynupyrowux npegocraBneHne
MYHUUMNAnNbHOM ycnyrn (C ykasaHMem WX PeKBU3UTOB U UCTOYHUKOB OduUManbHOro
onybnnkoBaHus), pasmellaeTcs Ha opuumanbHOM canTte agMuUHUCTpauum MakapbeBCKOro
MYHULMNansHOro panoHa B cetu HTepHeT (www.makariev.ru), B PI'Y, Ha EITY un PIIY.

AgmuHucTpaumss obecneynmBaeT pasMelleHMe W akTyanu3auuio  nepeyHs
HOPMAaTMBHbLIX MNPAaBOBbIX aKTOB, pPerynupylwux npegocTaBneHne MyHULUnanbHON
yCcnyru, Ha cBoeM ouumanbHOM canTte B ceTn VIHTEPHET, a Takke B COOTBETCTBYIOLLEM
pasgene PIY.

10. WcuepnbiBaowmii nepeyeHb OOKYMEHTOB, HEOOXOO4MMbIX B COOTBETCTBMM C
HOPMaTMBHLIMW MPABOBbLIMW aKTaMW A5 NPegocTaBneHns MyHUUMNAnNbHOW yCnyru,
noanexawmx npeacTaBneHuto 3assBuTenem (NpeactaButTenem 3asasuTens):

1) 3anpoc o0 npepocTtaBneHMn MHpopmaumm o6 ovyepedHOCTM NpenoCcTaBreHus
XUMbIX MOMELLEHUN Ha YCroBUSAX OOroBopa coumarbHOro Havma no oopme CcorfiacHo
npunoseHuto K HACTOSILLEMY aAMUHUCTPATUBHOMY perfiaMmeHTy, Ha BymaxkHOM HocuTene
UK B 3NEKTPOHHOM Buae, B 1 ak3emnnspe;

2) [OOKYMEHT, YOOCTOBEPSOWMA  JIMYHOCTb  3asBuTtens nvbo  JIMYHOCTb
npeacTaBuTENs 3asiBUTENsl, B 4YaCTHOCTM OAWH M3 Creayllwmx AOKyMeHToB (npu
HanpaBneHnn OOKYMEHTOB MOCPEeACTBOM MOYTOBOM CBSA3M - €ro KOMusd, 3aBepeHHasl B
YyCTaHOBMEHHOM nopsgke Ha OGymaxHoM HocuTene B 1 3k3emnnsipe; npeacTaBreHue
AOKyMeHTa He TpebyeTcs, B Criydyae HanpaBneHus 3anpoca NoCpeacTBOM OTNpaBKM Yepes
nn4yHbIN kKabuHeT PIITY, a Takke, ecnu 3anpoc NOANMCaH YCUNEHHOWN KBanmduumnpoBaHHON
SMNEeKTPOHHOWN NOAMUCHIO):

nacnopT rpaxgaHunHa Poccuinckon ®egepaunu;

BpPeEMEHHOe YOOCTOBEpPEHNE NUYHOCTU rpaxaaHnHa Poccuirckon depepaumm no
dopme 2M (ONA rpaxgaH, yTpaTMBLUMX MacnopT, a Takke ANnd rpaxnaH, B OTHOLIEHUN
KOTOPbIX 4O Bbl4ayu nacrnopTa NpoBoANTCSA JOMNOMHUTENbHAA NPOBEpKA);
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obLerpaxgaHCcknin - 3arpaHnYHbIA - NacnopT (4ns npubbiBLUMX Ha BpeEMEHHoe
xutenbctBo B Poccuinckyto ®epepaunto rpaxgaH Poccunckon degepaumm, noCTOAHHO
NPOXMBAKLLMX 32 rpaHnLEN);

OOKYMEHT, BblJAaHHbIN  WHOCTPaHHbIM  rOCydapCTBOM U NpuU3HaBaeMbli B
COOTBETCTBMM C MexayHapogHbiM goroBopom Poccuickon depepaumm B KadecTBe
AOKYMEHTa, yAOCTOBEPSAIOLLENO NMMYHOCTL Nnua 6e3 rpaxaaHcTBa;

paspeLleHne Ha BpeMeHHOE NPOXUBaHWE;

BMA Ha XNTENbCTBO (OpurHan gns o6o3peHus);

3) OOKYMEHT, noATBEPXAAoLWMIA NOMHOMOYUSA NPeacTaBUTENs 3asaBUTENS, eCcnn ¢
3anpocom obpallaeTcs npeacrasuTens 3assutens(opurinHan nmbo Konus, 3aBepeHHasi B
YCTAQHOBIIEHHOM Mopsgke Ha OymMaXHOM HoOcuUTerne Wnn B 3reKTPOHHOM Buae, B 1
aK3emnnspe).

11. 3anpeluaetca TpeboBath OT 3aaBUTENS (NPEeLCTaBUTENS 3asABUTENS):

npeactaBneHnss OOKYMEHTOB U MHGOpMauMM UM OCYLLEeCTBrEeHUs OeNCTBUN,
npeacTaBneHve WNU OCYyLeCTBMNEHWE KOTOPbIX He MNpedyCMOTPEeHO HOpMaTUBHbLIMA
NpPaBoOBbIMW  aKTaMu, PerynupyrowmMMn  OTHOLLIEHUS, BO3HMKaKWMe B CBA3N C
npeaocTaBneHneM MyHULMNAIbHOW YCryru;

npeacTaBreHns JOKYMEHTOB U MHOPMaLMK, KOTOPbIE HAaXOOATCS B pacnopsXeHUn
OpraHoB, NpegocTaBNALLMX MyHULMNANBHYO YCNYry, UHbIX FOCYyAapCTBEHHbIX OpraHoB,
OpraHoOB MECTHOro camMoynpaBsfieHusl U opraHusauuim, B COOTBETCTBUN C HOPMATUBHbLIMU
npasoBbiIMK akTamn Poccunckon denepaunmn, HOPMaATMBHbIMM MPABOBbIMM  aKTaMu
Koctpomckon obnactu, MyHMUmMnanbHbIMU MPaBoBbLIMU akTaMu;

OCYLLECTBNEHNA [OEWCTBUA, B TOM YUCIE COrfacoBaHUn, HeobxoauMbIX Ons
NonyyeHUs MyHUMUMNANbLHOM YCNyrmM W CBA3aHHbIX C  obpaweHnemM B  UWHble
rocy0apCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMoynpaBneHusi, opraHusauuu, 3a
UCKMIOYEHMEM  MNOSTyYEHUS  YCryr W MNONyYeHUs OOKYMEHTOB U MHGOopMauumu,
npepocTaBnseMblx B pesynbraTe NpeaoCcTaBneHns Takmx YCnyr, BKNIOYEHHbIX B NepeYveHb
yCryr, KoTopble €BASOTCA HeobxoanmbiMM U obs3aTenbHbIMU ANS npefoCcTaBneHus
MYHULMNANbHbIX YCAYT;

npeacTaBneHns JOKYMEHTOB U MHOpMaLmMn, OTCYTCTBUE U (UNN) HEAOCTOBEPHOCTb
KOTOpbIX He yKasblBanuCb NpW nepBOHaYarlbHOM OTKase B MNpuemMe [LOKYMEHTOB,
HeoOXxoaMMbIX ONA NpedocTaBneHnss MyHUUMNaneHOW ycrnyrn, nubo B npeaocTaBrieHumn
MYHULIMNANbHON YCNYru, 3a UCKMOYEHNEM CreayoLnX Cryvaes:

n3mMeHeHne TpeboBaHWUM HOPMATMBHbLIX MPABOBbLIX aKTOB, KacarLMxcs
npeaocTaBneHns MyHULMNanbHOW YCnyri, nocrne nepBoOHaYanbHOW nogayv 3anpoca o
npegocTaBneHnn MyHUUUNanbHOW yCnyru;

Hanuuve owunBOK B 3anpoce O NPeaoCTaBleHUM MYHULMNANbHOW YCAyrn W
AOKYMeHTax, NoJaHHblIX  3asiBuTenem  (NpeacraButenemM  3asiBUTens)  nocrne
nepBOHa4YanbHOrO OTKa3a B MpuemMe OOKYMEHTOB, HeOBXoAMMbIX ANns npegocTaBeHns
MyHUUMNanNbHOW ycnyrM, nubo B npefoCTaBAeHUM MyHUUMNanbHOW YCAyrM u He
BKIMIOYEHHbIX B NpeAcTaBrieHHbI paHee KOMMIEKT AOKYMEHTOB;

NUCTEYEHNEe CpoKa OAENCTBUS OOKYMEHTOB WKW MU3MEHEHME WHgopmMauum nocne
nepBOHa4YanbHOrO OTKa3a B MpuYemMe OOKYMEHTOB, HeObXoauMMbIX Ons npegocTaBneHns
MYHULMNANbHOM ycnyru, nnbo B npegocTaBneHnmn MyHULMNansHOM yCnyru;

BblSIBNIEHNE OOKYMEHTanbHO NoATBEPXAEHHOro ¢akta (MpuM3HakoB) OWIMBOYHOro
UM NpoTUBOMPABHOIro Aencteus (6e3nencTBUA) AOSMKHOCTHOMO nvua agMUHUCTpaumu,
NpeaoCTaBnsWEro MyHULUMNANbHY YCnyry, MyHUUUNanbHOro cnyxawero, paboTHuka
M®Linpn nepBoHavanbHOM OTKa3e B NpPUEMe [OKYMEHTOB, HeobXxoaumbiX Ans
npeaocTaBneHns MyHuMuMnanbHOW ycnyru, nubo B npefocTtaBneHnn MyHUUUNanbHOW
ycriyrm, O 4em B MUCbMEHHOM BuUAE 3a MNOAMUCBLI0 PyKOBOAMTENS agMUHUCTpauun,
pykoBoautena M®L| npu nepBoHayanbHOM OTKa3e B Npueme AOKYMEHTOB, HEOOXOAMMBbIX
ANs NpeaocTaBfieHuMst MyHUUMNAnNbHOWM  yCnyrv,  yBegoOMIsieTcs  3asBuUTENb



(NnpenctaBuTenb 3asBUTENs), a TakKe TMPUHOCATCH MU3BUHEHWS 3a [OCTaBfEHHble
HeynobcTsa.

12. [JoKyMeHTbI, npefocTaBnsdemMble 3asBuUTENEM (NpeacTtaBUTENeM 3asBUTENS),
AOMMKHbI COOTBETCTBOBATL Crieayowmm TpeboBaHmaM:

TEeKCTbl JOKYMEHTOB JOSMKHbI 6bITb HanNMcaHbl pasbopynBeo;

damunus, Msa U 0TYeCTBO (NPU HanNM4Mn) 3asBuTensa(npeacTtaBuTens 3asasuTens),
ero agpec MecTa X1TenbCTBa, TenedoH (ecnm ecTb) OMMKHbI 6bITb HANUCaHbI NOMHOCTLIO;

AOKYMEHTbI He [OKHbl coep)aTb NOOYUCTOK, MPUMUCOK, 3a4epPKHYTbIX CIOB U
WHbIX HEOrOBOPEHHbBIX UCMNPaBEeHUN;

AOKYMEHTbI HE A0MMKHbI OblTb MCNOMHEHbI KapaH4aLLOM;

AOKYMEHTbl He [OSMKHbl MMETb Cepbe3HbIX MOBPEXAEHWUW, Hanumume KOTOpbIX
AO0nycKaeT HEOAHO3HAYHOCTb UX TONKOBAHUS.

Konun npeactaBneHHbIX JOKYMEHTOB 3aBepATCS cneunanmcToM agMUHUCTpaumm,
Mo®L| Ha ocHOoBaHWUM NpeacTaBrieHHOro NOAMMHHUKA 3TOro AOKYMEHTA.

13. 3agaBsutenb (NpeactaBuTenb 3asBUTENS) MOXET NogaTb 3anpoc O NOSyYeHun
MYHULMNAnNbHOW YCNyru B AreKTPOHHOW popme ¢ ucnornb3oBaHuem PIITY.

B cooTtBeTCcTBMK CO cTaThben 6 PeneparnbHoro 3akoHa ot 6 anpens 2011 roga Ne63-
®3 «O6 anekTpoHHOM nognucuM» MHpopMaunss B 3NeKTPOHHOW ¢opme, nognucaHHas
KBanMuLMPOBaAHHOW 3NEKTPOHHOW NOAMNUCHI0, NPU3HAETCH 3NEKTPOHHBIM [OKYMEHTOM,
paBHO3HA4YHbIM JOKYMEHTY Ha OymMaxXHOM HocuTene, nognucaHHOMY COBCTBEHHOPYYHOM
Nnoanucblo, KpoMe crny4vasd, ecnu degeparnbHbiMU 3aKOHaMW UM NpUHMMaeMbIMU B
COOTBETCTBMM C HUMU HOPMATMBHbLIMU NPAaBOBbLIMW akTaMn yCTaHOBMEHO TpeboBaHue O
HeobX0ANMMOCTM COCTaBMEHUS JOKYMEHTa UCKMIOYUTENBHO Ha ByMaXXHOM HocuTene.

3anpoc n Heobxoaumble ONsi MOMYYEHUS MYHUUMNANbHOM YCNyrn [OKYMEHThI,
npeaycMoTpeHHble  nyHKTOM 10  HacToswero aaMUHUCTPATUBHOIO  perflameHTa,
npegocTaBneHHble 3aaBuTeneM (NpeacraBUTeENeM 3asBUTENS) B 3NEKTPOHHOM (hopme,
YOOCTOBEPSAIOTCA 3NEKTPOHHOM MOANUCHIO:

3anpoc  ygocToBepsieTCs  MNPOCTOW  3NEKTPOHHOM  MOAMUCHLI0  3asiBUTENS
(NnpeacTaBuTens 3anBuTens);

AOBEPEHHOCTb, MOATBEPXKOaloWwasi npaBoMovne Ha obpalleHue 3a MnonyyYeHuem
MYHALMNANbHOMW  YCNyrk, BblAaHHas opraHusauuen, YOOCTOBEPSETCS  YCUIIEHHON
KBannMuUUMpOBaHHOM SMNEKTPOHHOW MNOAMUCHLI0 MPABOMOYHOrO [OMMKHOCTHOrO Jfivua
opraHusaumm, a [OOBEpPEeHHOCTb, BbldaHHas (OU3MYECKMM fNLOM, - YCUIEHHOM
KBannuuumMpoBaHHOM 3NEKTPOHHOM NOAMMUCBLI0 HOTapUyca;

WHble OOKYMEHTbl, npunaraemble K 3anpocy B (popme 3nekTpoHHbIX 06pa3os
OyMaXxkHblX [OOKYMEHTOB (CKaHMPOBAHHbLIX KOMWK), YOOCTOBEPSIOTCS SNEKTPOHHOWN
noanucblo B COOTBETCTBUM C TpeboBaHUAMM nocTaHoBneHus MNMpasuTtenscTea Poccumnckon
®epepauun ot 25 wmoHa 2012 roga Ne 634 «O Bugax SnNeKTPOHHOW MNOAMUCH,
NCNonb30BaHWE KOTOPbIX 4ONYyCKaeTcs Npy obpalleHnn 3a NonyYeHneM rocyaapCTBEHHbIX
N MyHALMNANbHbIX YCNyr».

Ecnn HanpaBneHHble OOKyMEHTbl MOANMCaHbl YCUMEHHOW KBanuduumpoBaHHOW
9NEKTPOHHOM MNOAMUCLID B COOTBETCTBMM C  TpeboBaHMSIMW  3aKOHOLATENbCTBA,
npegocTaBrieHne OpUrMHanoB M CBepKa C OMNEKTPOHHbIMUM BEPCUAMM [OKYMEHTOB He
Tpebyetca. B mvHOM cnyvae 3asBuTenb (NpeacTaBuTenb 3asaBUTENS) NpenocTaBnsieT
opurMHansl OOKYMEHTOB B agMUHUCTPaUMIO AN CBEPKU C 3MNEKTPOHHbIMU BepcuUsiMu
AOKYMEHTOB Mocrie Nony4YeHnsa yBegoMMeHUs O NPUHATMM 3anpoca K pacCMOTPEHMIO.

[Ana nonyyeHus ceptudurkara yCuUreHHOW KBannuuUpPOBaHHOW 3SMNEKTPOHHON
nognucu 3assuTenbs (MpeacTaBUTENb 3asBUTENS) AOIMKEH 06pPaTUTLCS B y4OCTOBEPSIOLLMIA
LUEHTP, BKMOYEHHbIW B [lepeyeHb YNONMHOMOYEHHbIX YOOCTOBEPSIOWMX LEHTPOB eauHOM



CUCTEMbI YOOCTOBEPSAIOLWMX LEHTPOB, CHOPMUPOBAHHbLIMN MWHUCTEPCTBOM CBSA3UM W
MaccoBbIX KOMMYHUKaunn Poccunckon degepaummn’.

14. [Ang nony4yeHns MyHMUMNanbHOW yCryru nonyyeHune ycryr, KoTopble SBMSTCA
HeobxoanMbIMM U 0bsizaTenbHbIMKM NS NPEeAOCTaBNEHNs MyHUUMNANbHOW YCNyru, He
TpebyeTca.

15. OcHoBaHMs pgna oOTKkasa B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ons
npefocTaBneHMs  MyHUUMNAnNbHOM  ycnyrM, a Takke And  MpuMoCTaHOBMEHUSA
npegocTaBneHns MyHUUMNansHOW ycryrn 3akoHogatenbctBoMm Poccurckon denepaumm
He NpeayCMOTPEHbI.

16. OcHoBaHuMsAMW [N OTKa3a B MNpPedoCTaBfieHUM MYHULMNANbHOW  yCnyru
ABNAOTCS:

1) HenpegcTtaBneHve 3asBUTENEM (MpeacTaBuTenemM 3asBUTENHA) OOKYMEHTOB,
npeaycMoTpeHHbIX  nydktom 10 HacToswero aAMWMHUCTPATUBHOIO  perflameHTa,
oTBevawwmx TpeboBaHMsIM, YCTaAHOBMEHHbIM nNyHKTOM 12, 13  HacTosLero
alMUHUCTPATUBHOIO pernamMeHTa;

2) orpaHudeHne pgoctyna uHdoOpmMaumm, YCTaHOBNEHHOro deaepanbHbIMU
3aKoHamu;

3) 3aaBuTENb HEe COCTOMT Ha YyyeTe B agMuHuUCTpauum MakapbeBCKOro
MYHULMNANbHOrO pavoHa B KavyeCTBe HyXAalLWerocs B XUNOM  MNOMELLEHUMN,
npeaocTaBnsieMoro no JOroBopy counarnbHOro Hanma;

4) npepocTtasreHve 3anpawmBaeMon MHOpMaLMM He BXOOUT B MOSTHOMOYUSA
agMUHUCTpauuu.

17. MyHnyunanbHas ycnyra npegocrtasnserca 6ecnnaTHo.

18. MakcumanbHbI CPOK OXMAAHUS B o4vepeau npu nofgade 3anpoca o
npegocTaBneHnn MyHUUMNansHOM ycrnyru coctasnseT 15 MUHYT.

MakcumanbHbI  CPOK  OXMOaAHUA B o4yepeau npu  nofyvYeHuu pesyneraTa
npegocTaBneHnsa MyHUUUnanbHOW yeryrn coctaBnsaet 15 MuHyT.

19. MakcmmanbHbI  CPOK  peructpauum 3anpoca B XKypHane perucrpaumm
3assrneHuncoctaBnseT 10 MMHYT C MOMEHTa ero NocTynneHns B agMUHUCTPaUUIO.

20. 3asgBuTensam npenoCTaBnAeTCA BO3MOXHOCTb ANd NpeaBapuTENbHON 3anncu Ha
npegcraBneHne AOKYMEHTOB s MNOSlyYeHUst MyHUUMNanbHOW ycrnyrm un (unu) ans
nony4yeHuss pesynsrata MyHUUMnanbHOW ycnyrn. [lpegBaputenbHas 3anncb MOXET
OCYLLECTBIATLCA 3asBUTENEM B agMUHUCTpaUMM npu nndyHom obpaweHuun, 8 MOLL, no
CNpaBOYHbIM TenedgoHaM, a Takke NocpeacTBoM 3anncu ¢ ncnonb3osaHmem PITY (npu
HanMynMm TEXHNYECKON BO3MOXHOCTH).

Mpn npegBapuTenbHOM 3anucu 3asiBUTENb COOOLLAEeT CBOM paMuUnuio, UMS,
OTYECTBO (MpY HanM4uMn), agpec MecTa XUTenbCTBa, KOHTAKTHbIM TeNnedoH U xenaemble
AaTy n Bpems npeacraBneHns AoKyMeHToB. [NpeaBapuTenbHas 3anucb OCyLLECTBNAETCS
nyTeMm BHeceHna wuHdopMauun B XypHan npegBapuTeNnbHOW 3anucu  3asiBuTenemn,
KOTOpbI/ BeOETCS Ha BDyMa)KHOM WUIM SNEKTPOHHOM HOocuTensax. 3aaBuTento coobllaeTcs
Aata un BpeMsda MNpeacTaBrneHns OOKYMEHTOB Ha MOflyYeHMEe MyHULMManbHOW YCryrn m
HOoMep KabuHeTa npuema LOKYMEHTOB, B KOTOpbIA cnedyet obpatuTtbcsa (Npu Hanuymm
BO3MOXHOCTHU), @ TakkKe gaTa 1 BpeMs NnoryvyeHnsa pesynstata MyHUUMNanbHOM yCryrn u
HOMep kabuHeTa Bblgadn pesynbrata MyHUUMMNAnbHOW YCNyrv, B KOTOpbIA crnegyet
obpatutbcA.

B cnyyae ecnu 3asBuTenem ncnonb3yeTcs BO3MOXHOCTb NpeaBapuTesibHOW 3anmncu
Ha npeacTaBneHne OOKYMEHTOB AfS MOMYyYEeHUsT MYHUUMNANbHOWM ycnyrn v (Mnun) gns
nonydeHns pesynerata MyHUUMNANbHOW ycnyrm C ucnonb3oBaHnem PIITY ewmy
HanpaBnseTcs yBedOMMEHWE O nNpuUONMXKeHUn aatbl nNogadn OOKYMEHTOB W (Mnn)
nonyvyeHuss pesynstata MyHMUMNANbHOM ycnyrm  (NpU HanuuMmM  TEXHUYECKOW

1H0J’I0)K€HI/IH ITYHKTa 13 AIMUHHUCTPATUBHOI'O PEIJIaMCHTA IIPUMEHAIOTCA IIPU HAJTUIUUN TEXHUYECKOM BO3MOKHOCTH



BO3MOXXHOCTH).

B cnyyae ecnu 3asgBuTEnem UCnonb3yeTcs BO3MOXHOCTb NpeaBapuUTeribHOM 3annucu
yepes MoL, zaasutento coobliaeTca gata n BpeMs NpeacTaBreHus JOKYMEHTOB Ha
nony4yeHve MyHUUMNanbHOM YCrnyrn, a Takke Aata U BpeMms MNonyydeHus pesynsraTa
MyHuumnaneHon ycnyrn. [Mpuem gokymeHtoB 4epes MOL| ocywectBnsietca C
NCMOfb30BaHNEM JEKTPOHHOW CUCTEMbl YrNpaBrneHus ovepedbto (Mpy ee HanmuuuM B
COOTBETCTBYHOLLEM 060COBNEHHOM CTPYKTYPHOM nogpasaeneHum MoLl).

21. TlomeuwleHnss, B KOTOpPbIX MPeAoOCTaBnsieTca MyHuMuMnanbHas ycnyra,
COOTBETCTBYIOT creayoLwmm TpeboBaHnAM:

1) 3maHWe, B KOTOPOM HEMNOCPEACTBEHHO MpedoCcTaBnseTca MyHuuMnanbHas
ycnyra, pacnonaraeTcs ¢ y4eTOM TPaHCNOPTHOM JOCTYNHOCTU (BpeMs NyTn ANg rpaxaaH
OT OCTaHOBOK O6LLIECTBEHHOIO TPaHCNopTa COCTaBNAET He 6onee 15 MUHYT Newnm Xxoaom)
n obopygoBaHO oTAenbHbIMM Bxodamu Ons ceBobogHoOro Aoctyna 3asBuTenen B
nomMeLLeHue;

2) Ha TeppuTopun, Mpunerawwen K MecTopacrnofioXeHUI0 aaMUHUCTPaLUK,
obopyayloTcs MecTa A4S MapKOBKM aBTOTPAHCMNOPTHLIX CpencTB. Ha CTosiHKe A0mMKHO
ObITb HE MeHee 5 MecT, 13 HUX He meHee 10 NPOLEHTOB MECT (HO HE MEHEE OHOIO MECTa)
- Ana 6ecnnaTHOW MapKOBKW TPAHCMOPTHLIX CPeacTB, ynpasnsemblx uHBanugamu |, i
rpynn, a Ttakke uHBanugamu lll rpynnel B nopsiake, yctaHoBneHHoM [lpaBUTenibCTBOM
Poccuinckon depepauun, n TpaHCMOPTHbLIX CPEACTB, NEepeBO3ALLUNX TaKNX UHBANUOOB U
(vnn) peten-vHBanuAoB. Ha ykasaHHbIX TPaHCMOPTHbIX CpeacTtBax AOMmKeH ObiTb
YCTaHOBIEH OMNo3HaBaTemnbHbIN 3HaK «/HBanugy». MNopagok Bbigadyn Ono3HaBaTesNlbHOro
3Haka «WMHBanua» ONS  MHOMBMAOYaANbHOTO  UCMONb30OBaHWSA  yCTaHaBNMBaETCA
yNONHOMOYeHHbIM [paBuTtensctBoM Poccurckon Pefepaunmn denepanbHbIM OpraHoOM
NCNONHUTENBHON BNacTu. YKasaHHble MecTa NS NapKoBKW He AOMMKHbI 3aHMMAaTb UHble
TpaHCNopTHble cpefcTBa. [ocTyn 3adBuMTENe K MapKOBOYHbIM MecTaM SBNsSeTcA
oecnnaTHbIM;

3) UueHTpanbHbIM BXOA4 B 34aHue obopygoBaH WHGOPMaUWOHHOM Tabnunykon
(BbIBECKOW), coagepxallen nHpopmMaumo 0 HaMMEHOBaHUN 1 rpadnke paboThl;

4) B Uensax Co3daHus YCrioBMMA OOCTYNHOCTWU 30aHUW, MOMELEHUN, B KOTOPbIX
npeaocTaBnseTca MyHuuMnanbHasa ycnyra (ganee — 3gaHus), U yCrioBUW OOCTYMHOCTU
MYHULMNanbHOM ycrnyru nHBanugam obecnedmBaroTcs:

ycnosusa ana  6ecnpenatCTBEHHOro AoCcTyna K 34aHuMsaM?, a Takke Ang
BecnpenaTCTBEHHOMO NOMb30BaHUS CpeacTBaMmn CBA3N U MHGOPMaLMK;

BO3MOXXHOCTb CaMOCTOSATENbHOINO MNEPEABMKEHUS MO TEPPUTOPUU, HA KOTOPOM
pacnonoXeHbl 34aHUsA, a Takke BXoda B Takue 3gaHus U BbIXOAbl U3 HUX, B TOM YucCrie C
NCNONb30BaHNEM KpeCria-KOMSICKU;

COMPOBOXOEHME MHBANMO0B, UMEIOLLNX CTOMKNE pacCTPONCTBa OYHKLUMN 3PEHUS U
CaMOCTOATENbHOrO NepeasmKeHns, N OkazaHne UM NOMOLLM B NEPEABUKEHNM;

Hagnexawee pasmelleHve obopydoBaHMA W HocuTenem  MHgopmauuu,
HeobxoanmbIx ana obecnedeHns GecnpenaTCTBEHHOrO AOCTyNa MHBaNMAO0B K 30aHUAM U
K ycnyram ¢ y4eTOM OrpaHnYeHnn NX XN3HEOEATENBHOCTY;

ayénupoBaHne Heobxoaumon ONS  UHBanNMAOB  3BYKOBOW U 3pUTENbHOWN
MHOpMaUuK, a Takke HaanMcen, 3HakoB U UHOW TEKCTOBOW U rpadouyeckon nHdopmauum
3HakamMu,  BbINOMHEHHbIMU  penbedHO-TOYeYHbIM  wpudgptom  bpanns,  gonyck
cypaonepesogyunka u TudriocypaonepeBoaymKa;

AONYCK B 30aHns COBaKkn-npoBOAHUKA MPY HAnNM4Yum JOKYMEHTa, NOATBEPXAAoLWEero
ee cneynanbHoe oOyyeHWe W BblgaBaemMoro no ¢opmMe M B MNopsgke, KoTopble
onpegenstoTca deaepanbHbiM OpraHoM WCMOMAHUTENBHOW BIacTW, OCYLLECTBNSAOLNM

2l'IpI/IMeHHIOTCSI HUCKIIOYUTECIIBHO KO BHOBHL BBOJMMBIM B OJOKCITyaTalUIO WM MTPOUICAINNM PEKOHCTPYKIHUIO,
MOJCPHHU3AINIO 3JaHUAM
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dyHKUMM o BbipaboTke M peanu3aumMm rocygapCTBEHHOW MOMUTUKM U HOPMAaTUBHO-
NpaBOBOMY pPeryrMpoBaHuio B chepe coLmanbHOWN 3allmThl HACENEeHUs;

OKasaHue NMOMOLLM MHBanNugam B NnpeogoneHum bapbepoB, MeLlatoLLmX NONy4YeHUIo
UMM YCNYT HapaBHe C APYrMMuX nnLamu.

B cnyyasx, ecnu cywecteytowime 3aaHnss HEBO3MOXHO NMOSTHOCTBLIO NPUCNOCOBUTL C
y4yeTom notpebHocTen MHBaNMAoB, COGCTBEHHMKM 3TUX 34aHMI OO UX PEKOHCTPYKLMM UK
KanutanbHOro peMoHTa JOSMKHbI MPUHUMAaTbL COrflacoBaHHbIE C OAHMM U3 00LECTBEHHbIX
obbeanHeHU WHBanNMAOB Mepbl Ang obecnevyeHus [OOCTyna WHBANMAOB K MeECTy
npefocTaBneHnss  MyHuUMnanbHoW ycnyrm nunbo, Korga BO3MOXHO, obecnednTtb
npeaocTaBneHMe MyHUUMNANbHOMW YCNyrm no MECTY XWUTenbCTBa MHBanuga unv B
ANCTaHUNOHHOM pexume;

5) mecTta oxumagaHua B ovepenu Ha npeactaBneHne unvm nonydeHne AOKYMEHTOB
KOMopTHble Ans  rpaxpaH, obopygoBaHbl CTYNbsAMWU  (KpecenbHbIMU  CEKLNAMU,
CKamMbsaMM);

6) B 30aHuM npegycMmaTpmBaloTca Mecta obLeCTBEHHOIO Nosb3oBaHus (TyaneTbl);

7) nomeLLeHusa npmema rpaxgaH ob6opyaoBaHbl MHPOPMaLMOHHBIMK Tabnmykamm ¢
yKasaHueMm:

HaMMeHOBaHWs CTPYKTYPHOIo noapasaeneHms agMUHUCTpauni;

HOMepa NoMeLLEHNS;

dammnnm, UMeHn, oTYeCTBa N AOMKHOCTM CneumanncTa;

TEXHNYECKOro nepepbiBa (Npy HanNnn4nn);

8) npuem rpaxxgaH OCyLLeCTBNSAETCA B CneunanbHO BblAENEHHbIX ANs 3TUX Lenen
noMeLLeHnsx, BKMYawwmx B cebs Mecta Ana  3anofHeHuMs [OOKYMEHTOB W
MHOPMUPOBAHMSA rpaxaaH;

9) nomeLleHNa COOTBETCTBYIOT YCTAHOBMNEHHbIM CaHUTaPHO-3NNAEMUNONOIMYECKUM
npaeBvnam un obopyaoBaHbl CpPeACTBaMM  MOXAPOTYLLIEHMS W OMNOBELEHUA O
BO3HMKHOBEHWW Ype3BbIHaNHOM CUTyaLUN;

10) kaxpgoe paboyee MecTOo cneumanucta o6opygoBaHO TeneqoHOM,
nepcoHaribHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTYyNa K MHOPMAaLMOHHbIM Gasam
AaHHbIX, NeYaTaroLnuM YCTPOUCTBOM;

11) Ha nHOpMaLUMOHHBIX CTEHAAX pa3MmellaeTcs cnegyowas nipopmaums:

cnpaBoYHas MHopMauus;

NOPSAOK NONyyYeHns MHopMaunmn 3aaBuTeNAMU NO BOMPOCaM NpeaoCTaBrneHus
MYHULMNANbHOW YCryrn, CBEAEHUN O XOA4e NPeAoCTaBfeHUs MyHULUNanNbHOW ycnyru, B
TOM 4Yucne ¢ ucnonb3oBanuem EMrY, PITy.

22. Tlokasatenn [OCTYMHOCTM W KayecTBa NPEeAOCTaBMEHUS MyHULMNAnbHON
yCnyru:

1) KONMMYECTBO HeoOXOOUMbIX UM  [OCTATOYHbIX MOCELIEHUA  3asiBUTENEM
(npencraBuTenem 3asBUTENS) agMUHUCTPAUMK ON1S NOSYYEeHUA MYHUUUNANbHOW YyCryrn
He NpeBbILWaeT 2 pas.

Bpems obLeHns ¢ 4OMKHOCTHBIMUY NMLUaMn Npy NpegocTaBneHnn MyHULMNanbHON
YCINyru He OOMKHO npeBbiwaTb 15 MUHYT.

2) npegocTaBneHne MyHUUUNanNbHOM YCyrn MOXeT Takke ocyllecTBnaTbea B MOL
Mo nMPUHUMNY «OOHOrO OKHa», B COOTBETCTBMM C KOTOPbIM MNpenocTaBleHne
MYHULMNANbHON YCNYrn OCYLLECTBSETCA NOCne OOHOKpaTHOro obpalleHus 3assBuTtens
(NpeactaBuTena 3asaBuTENsl)) C COOTBETCTBYIOLWWMM 3anpocoM O MpegoctaBrieHnmn
MYHULMNAanbHOW YCNyru nnun 3anpocoMm, ykasaHHblM B ctatbe 15.1 ®egepanbHOro 3akoHa
oT 27 wions 2010 roga Ne 210-®3 «O6 opraHuMsaummn npegocTaBneHns rocyaapCTBEHHbIX
W MyHUUMManbHbIX yCnyr», a B3auMOAEWCTBME C opraHamu, npenocTaBnAoLWnUMU
MyHUUMNanbHble ycnyru, ocywectensietca MOLL 6e3 yyactusa saasutens B COOTBETCTBUM
C HOPMAaTMBHbIMU NPABOBLIMW aKTaMu 1 CornalleHMeM O B3auMOAENCTBUM.



3) npegocTaBneHne MyHMUMNANbHOW  YyCryrM MOXET OCYLLUEeCTBNATbLCA B
3ANEeKTPOHHOM Buae ¢ ncnosibdosaHnem PITY (npn HannymMm TeXHN4ECKON BO3MOXHOCTHN);

4) 3aaBUTEND npegocrtaBnseTca WHgopmaums O xode npenocTtaBneHus
MYHULMNANbHOW YCNYru.

[na nony4yeHns CBEAEHUIN O XoA4e NPeaocTaBreHnss MyHULMNaIbHOW YCIyrin:

npy nuM4HOM oObpalleHun 3asBuTenemM YykasbiBaeTcs (HasbiBaeTcs) gata MU
perncTpaunoHHbIn HoMep 3anpoca, 0003HaYEeHHbIN B pacnucke O npuemMe AOKYMEHTOB,
nonyyeHHoun ot agmuHucTpauum (MOL]) npu nogaye JOKYMEHTOB;

npun obpaweHun vyepes PIY 3anpoc n JOKYMEHTbI NPEeACTaBNATCSA 3asBUTENEM
No OrEeKTPOHHbIM KaHaram CBA3W Mocre MPOXOXAEeHUa npouedyp asTopusauuu.
MHdopmupoBaHne o npenocTaBreHnn MyHUUMNANbHOW YCNyru B [JaHHOM Criyvae
OCYLLEeCTBISETCA MNyTeM HanpaBneHus COOTBETCTBYIOLLEro craTtyca YCnyrn, a Takxe
peLleHns o npegocraBneHnm NMdo o6 oTkase B NpefoCTaBNEHNN MyHULMMNANBHOM YCyru
B BUAE ONEKTPOHHOro obpasa [OKyMeHTa, MOAMUCAHHOIO YMNOSIHOMOYEHHbIM JIMLOM C
NCMOnb30BaHNEM 3IEKTPOHHOM NoANncK (NPU HaNMYMmM TEXHNYECKON BO3MOXHOCTW);

5) cobnogeHne cpoka NnpegocTaBneHnss MyHULMNanbHON yenyru;

6) cobniogeHne CpPoOKOB OXMAAHWA B oyepean npu  NpeaocTaBrieHuun
MYHULMNANbHOW YCNYru;

7) OTCyTCTBME MOAAHHbIX B YCTAHOBIEHHOM Mopsadke kanob Ha pelleHue wunu
aencrteue (6esgenctene), NPUHATbIE WM OCYLLECTBAEHHbIE MNpU MpeaocTaBrieHnmn
MYHULMNANbHOW YCAyrn.

23. lNMpwn npegoctaBneHnn MyHuumnansHon ycnyrm B8 MoL, cneymanuctammn MoL|
MOFyT B COOTBETCTBUMN C HACTOALLMM aAMUHUCTPATUBHBIM PErfiaMeHTOM OCYLLECTBNAATLCS
cnegyowme yHKUMK:

NHPOPMUPOBAHNE N KOHCYNBTUPOBaHUE 3asiBUTENEN No BONPOCY NpeaocTaBneHnst
MYHULMNANbHOW YCNYrIu;

npuem 3anpoca U JOKYMEHTOB B COOTBETCTBMM C HACTOALWMM aAMUHUCTPATUBHBIM
pernameHTom;

nctpeboBaHne [OOKYMEHTOB (CBeQeHMN), HeobxoauMbiXx ANns NpeaocTaBneHus
MYHALMNANbHOM YCNYyrM W HaxOAsWMUXCA B [OPYrMX oOpraHax W opraHv3auusix B
COOTBETCTBUN C 3aKIMOYEHHBIMU COrMalleHUsIMU;

Bblaya pesynsraTtoB NpegocTaBrneHns MyHUUUNanbHOW YCryrm B COOTBETCTBUN C
HaCTOALMM aAMUHUCTPATMBHbLIM PErNaMeHTOM.

24. lNony4eHune 3asiBuTeneM peayrnbsrata npegoCcTaBneHna MyHULMNansHOM ycnyrm
B QASIEKTPOHHOM (OpME, 3aBEPEHHOM 3JNEKTPOHHOM MOAMNUCHID  YNOSTHOMOYEHHOIO
AOSMKHOCTHOMO nvua, He NuuaeT 3asBuTend npasa NoSlyyuMTb YKasaHHbIM pesynbraT B
dopMe JOKYMEHTa Ha BymaxkHOM HocuTene (Npu HannuYnm TEXHNYECKON BO3MOXXHOCTM).

Pasgen 3. ADMMHUCTpaTUBHbLIE npouenypsbl
(CocTaB, nocnenoBaTenbHOCTbL U CPOKN BbIMONTHEHUS
aAMWHUCTPATMBHbLIX Npoueayp (aencteni), TpeboBaHWs K NOPSAKY UX BbINOSIHEHNS, B
TOM Ymcne 0oCo6eHHOCTUN BbIMOSTHEHUSA agMUHUCTPATUBHBIX Npoueayp (4encTBuiA) B
3NEKTPOHHOM hopMe, a Takke 0OCOBEHHOCTU BbINOSTHEHUSA aAMUHUCTPATUBHBIX Npoueayp
(mencTBmin) B MHOrOOYHKLIMOHANbHbBIX LEHTPax NpeaoCTaBneHns rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIyr)

25. lNpepocTtaBneHne MyHMUMNANbHOM YCnyru BkrodaeT B cebs cnepyouime
aAMUHUCTPaTUBHbIE NpoLeaypbl:

1) npyem un pernctpaunsa JOKYMEHTOB;

2) noarotoBka MHopmaumm 06 o4epegHOCTU NPeaoCTaBNEHUS XUITbIX NOMELLLEHNI
Ha yCnoBuAX JOroBopa coumanbHOro Hanma;

3) npuHATME peleHna o npegoctasneHMn (06 oOTKase B nNpedocTaBrieHuun)



MYHULMNANbHOW YCNyru;

4) Bblga4a JOKYMEHTOB MO pesynsrataM npegoctaBreHns MyHULMnanbHOW YCIyri.

26. OcHoBaHMEM [Ond Hadana agMUHUCTPaTMBHOW npouenypbl npuema u
perncTpauumn 4OKYMEHTOB siBnsieTcsa obpalleHne 3asButens (npeactaButens 3assButens)
B aAMUHUCTpaLMM NOCPEeLCTBOM:

1) nuyHoro obpalleHns € 3anpocoM W JOKYMEeHTaMu, HeobxoaumbiMu Ang
npegocTaBneHnsa MyHUUUNanbHon ycnyr B agMmHucTpauumn, MoLl;

2) NoOYTOBOrO OTMPaBNEHWA 3anpoca W [OOKYMEHTOB, HeobxoguMmbix Ans
npefocTaBneHms MyHUUMNansHOM ycnyru B agMUHUCTpauUnu;

3) HanpaBneHuss  3anpoca N OOKYMEHTOB no MHPOPMALNOHHO-
TENEeKOMMYHUKaLMOHHBbIM ceTsaiM  obuwero pgoctyna, Bknodaa PrITY, odwuumanbHom
3NEeKTPOHHOM NoYTe B BUAE ANEKTPOHHbLIX JOKYMEHTOB, NOANUCAHHBIX COOTBETCTBYIOLLEN
3NEKTPOHHOM MOAMUCHIO (MPY HANMMYUU TEXHUYECKOWN BO3MOXHOCTN).

27. Tpn noctynneHMn 3anpoca Crneumanuct, OTBETCTBEHHbIN 3a MpuemM u
perncTpauuio JOKYMEHTOB:

1) ycTaHaBnuBaeT npeamet obpalleHus 3asBuTens;

2) npoBepsieT JOKYMEHT, YAOCTOBEPSAIOLLNIA JIMYHOCTb 3a8BUTENS (B CnyyYae JIMYHOro
obpalleHna 3aaBuTens), JOKYMEHT, NoaTBepXaatoLwmin npaBo Ha obpalleHue ¢ 3anpocom
(B cny4yae ecnu ¢ 3anpocom obpallaeTcsa npeactaBuTeNb 3asaBUTENS);

3) Npu OTCYTCTBUM y 3adABUTENS 3anOSIHEHHOroO 3anpoca UM HenpasBuibHOM €ero
3anofiHeHnn, nNoMoraeT 3asdBUTEN0  3anofiHUTb  3anpoc WM 3anofiHAeT  ero
CaMOCTOATENbHO U NpeAcTaBnsaeT Ha NoANUCL 3asiBUTENIO;

4) npoun3BoOa4MT KONMPOBaHWE LOKYMEHTOB (ecrnv 3asiBUTENeM He MpencTaBrieHbl
KONUU OOKYMEHTOB, HeOobxoaMMbIX ANs MpeaocTaBfieHUss MyHUUMNanbHOW  YCIyrn),
YOOCTOBEPSASA KONUW NpeacTaBneHHbIX JOKYMEHTOB Ha OCHOBaHUM UX OPUTMHANO0B (NIMYHON
NnoanuckbHo, LUITaMMNOM, NevyaTbio opraHn3aummn);

5) pernctpupyeTt noctynneHue 3anpoca B YKypHane peructpauum 3asiBNeHun, B
aBTOMaTM3MpPOBaHHOMW MH(OpPMauMoHHOM cucteme (ganee-AUC) (Npy  HanMyum
COOTBETCTBYIOLLErOo nporpammMmHoro obecneveHusi, HeobxoaMmoro Ans aBToMaTusauuu
npouenypbl NpeaocTaBneHns MyHUUMNAansHOM yCcnyru);

6) odopmnseTr pacnucky O npuemMe [OOKYMEHTOB, NepedaeT, a B Chnyyae
NOCTYNNEeHNs AOKYMEHTOB MO MOYTE/ANEKTPOHHOW MouYTe, HanpaBnseT ee 3asiBUTESo
(npeacTaBuTento 3asBUTENS);

7) nepegaeT KOMMNIEKT JOKYMEHTOB CneunanucTy, OTBETCTBEHHOMY 3a MOArOTOBKY
nHdopmMaLuun.

28. B cny4ae obpaweHusa 3assutens 8 MoLl, cneunanmuct M®L|, oTBETCTBEHHbIN
3a npyemM W perucTpaumilo OOKYMEHTOB, nepefaeT nuMYHOe [Jeno 3asBuTens B
YCTaHOBMIEHHOM MNopsAaKe B agMUHUCTPaLUIO.

29. OcobeHHOCTN nMpuema 3anpoca U AOKYMEHTOB (CBeOEHWUM), MOMyYEeHHbIX OT
3asBuTenNs B popMe 3NEKTPOHHOIO AOKYMEHTA.

Mpn HanMuMM BO3MOXHOCTU MOMyYEHUA MYHUUMNANbHOW YCNyru B 3NeKTPOHHOW
dopme 3asBuTenb popMUpyeT 3anpoc NOCPEACTBOM 3arOfIHEHUS 3NEKTPOHHON POPMbI
yepes PI1'Y. B cnyyae ecnu npegycmoTpeHa nuyHas naeHTudukaumnsa rpaxgaHuHa, 1o
3anpoc 1 npunaraemMmble JOKYMEHTbl AOMMKHbI OblTb NOAMMCAHbI SNEKTPOHHOW MOAMUCHIO
3asBuTens’.

30. Mpun nocTynneHun 3anpoca B aNeKTpoHHOM dhopme vepes PIITY cneumanuct,
OTBETCTBEHHbIV 3a MPUEM U perncTpauunio JOKYMEHTOB, OCYLLECTBIISEeT NpueM 3anpoca u
AOKYMEHTOB (CBEAEHMIN) C Y4ETOM CriefytoLmnx 0COBeHHOCTEN:

3l_[O.]'IO)KeHI/IFI ITYHKTa 29 AIMUHHUCTPATUBHOI'O PEIJIaMCHTA IIPUMEHAIOTCA IIPU HAJTUIUUN TEXHUYECKOM BO3MOKHOCTH



1) npoBepsieT OENCTBUTENBHOCTb YCUNEHHOM KBanMOUKaLNOHHON 3NEKTPOHHON
noanucu 3aasutens (NpeactaBuTenst 3asiBUTENs), UCMNOMNb30BaHHOM Npu obpalleHnn 3a
nony4yeHueM rocygapCTBEHHOW YCIyru;

B pamkax npoBepkM OENCTBUTESNIbHOCTU YCUMEHHOW KBannguuupoBaHHOW
3NEKTPOHHOM NOAMUCK 3asBUTESS, OCYLLECTBNSAETCA NpoBepka CobnoaeHns creayoLwmx
YCITOBUN:

KBannuunMpoBaHHbIN cepTuduKaT Krntova NpoBEPKN 3ANEKTPOHHOM nognucn (qanee
- KBanuuuUpoBaHHbLIN  cepTUdMKAT) Cco3d4aH W BblAaH  aKKpPeaAUTOBaHHbLIM
YOOCTOBEPSIOWNM LEHTPOM, akkpeauTauus KOTOpPOoro AenCcTBUTENbHA Ha AeHb BblAayu
yKa3aHHOro ceptudgukara;

KBanMUUPOBaHHbLIN cepTUduKaTt OeucTBUTENieH Ha MOMEHT noanucaHus
3anpoca v npunaraeMbix K HEMY JOKYMEHTOB (NpW HanM4um JOCTOBEPHON MHOpMaLNK O
MOMEHTE MOAMUCaHUS 3anpoca U npunaraemblXx K Hemy [OOKYMEHTOB) UMM Ha [eHb
NPOBEPKN OENCTBUTENBbHOCTU YKa3aHHOro cepTudukaTa, ecrnm MOMEHT noAnncaHus
3anpoca 1 npunaraembix K HemMy JOKYMEHTOB He onpefeneH;

NMEETCS NOSIOXKUTENbBHBLIN pe3ynbTaT MPOBEepPKU NpPUHALMNEXHOCTU Bnagenbuy
KBanMuumpoBaHHOro ceptudukata YCUNEHHOMW KBanuUUMPOBAHHOW 31EKTPOHHOMN
noanucu, ¢ NOMOLLbID KOTOPOW NognucaH 3anpoc U npunaraemble K HeEMY OOKYMEHTbI, U
NOATBEPXKAEHO OTCYTCTBME WU3MEHEHWI, BHECEHHbIX B 3anpoc W npuraraemble K Hemy
AOKYMeHTbl nocne ee noanucaHus. [lpu 3TOM npoBepka OCyLlecTBNseTcs C
NCNONb30BaHNEM CPeACTB  JNEKTPOHHOM  MnoAnucK, MOMyYMBLUMX  MOATBEPXOEHue
cooTBeTCTBUSA TpeboBaHMSAM, YCTAaHOBMEHHLIM B COOTBETCTBUM ¢ DeaepanbHbiM 3aKOHOM
oT 6 anpensa 2011 roga Ne 63-®3 «O6 aneKkTpOHHOW NOANUCKM», N C UCMNONb30BaHMEM
KBanuduumpoBaHHOIo ceptudukaTa nuua, noagnncasLlero 3anpoc U npuraraemMble K Hemy
OOKYMEHTBI;

ycurneHHasi KBanmduumpoBaHHaa 3NeKTPOHHAas Noanucb UCMONb3yeTcsl C y4eToM
OrpaHUYeHun, coepxawmuxca B KBanuduumpoBaHHOM  cepTudumkate  nuua,
noanucbiBaroLLEro 3anpoc 1 npunaraemMble K HeMy JOKYMEHTbI (eCnn Takue orpaHn4yeHns
YCTaHOBIEHDI).

lMpoBepka ycCUNeHHOW KBanNMPUUMPOBAHHOW JNEKTPOHHOW MOAMUCKM  MOXET
OCYLLIECTBIATLCA CAMOCTOATENBHO C UCMOSb30BaHNEM UMEIOLLNXCS CPEeACTB ANIEKTPOHHOM
noanucy Nnu cpeacTs NMHPOPMaLIMOHHON CUCTEMbI FOSTOBHOMO YAOCTOBEPSIHOLLEro LeHTPa,
KoTopasd BXOOMT B COCTaB WH(pACTpPyKTypbl, obecneuymBarowen uHGHOPMaLMOHHO-
TEXHONOrM4yeckoe B3aMMOLENCTBUE WH(POPMALMOHHBLIX CUCTEM, WCMNOMNb3yeMbIX AN
npegoctasneHns ycnyr. [lpoBepka YyCUNEHHOMW KBanuUUUMPOBAHHOW 3IEKTPOHHOM
Nnoanucy Takke MOXET OCYLLEeCTBASATbCHA C UCMONb30BaHMEM CPeAcTB MHAOPMaLMOHHOM
CUCTEMbI aKKpeaUTOBaHHOMO YAOCTOBEPSHIOLLENO LIEHTPA;

2) odopMnseT 3anpoc M 3NEeKTPOHHble 0bpasbl MOMNYyYEeHHbIX OT 3adABUTENs
(NnpeacTaBuTens 3aaBUTENS) OKYMEHTOB (CBEAEHMI) HA ByMaXKHbIX HOCUTENSX, 3aBepPSAET
X HAOMNUCbIO «KKOMUS BEpHa», 4aTOW, NOAMUCHIO U NeYaTbio agMUHUCTPaLVK;

3) peructpupyet 3anpoc B JXypHane peructpaumm 3aasrneHun. Peructpaums
3anpoca, cdopMMpoBaHHOrO W oTnpaeneHHoro 4epe3 PIIIY B BbIXoOHblE [OHWU,
npasgHuWYHbIE AOHW, MOCne OKOHYaHua pabodero AHs cornacHo rpaduky paboTbl
aAMUHUCTpaLMK, NPON3BOAUTCA B Crieayrowmi paboumin OeHb;

4) B cnyyae ecnu B pesynbrtaTe MNPOBEPKU YCUNEHHOW KBanuuuMpOBaHHOW
3NEKTPOHHOM NOAMNUCHK BbIABAEHO HECODMOAEHNE YCTAHOBIEHHbIX YCITOBUI NPU3HAHUSA ee
AEeNCTBUTENbHOCTU - CNeunanncT, OTBETCTBEHHbIN 3a NPUEM U perncTpauuio OKYMEHTOB,
B J€Hb 3aBepLUEHUs NMPOBeLEHNS TakoW MPOBEPKU OCYLLECTBISIET MOArOTOBKY MpOeKTa
nnucema o6 OTKase B NpegocTaBNeHUM MyHUUMNAnNbHOW YCNyrn U nepefaer ero rrnaee
aAMUHUCTPaLUM AN NPUHATUSA peLleHuns.

Mucemo 06 oTkase B NMpedoCTaBfieHUM MyHUUMNAnbHOW YCryrn nognucbiBaeTcs
YCUNEHHON KBaNMPUUNPOBAHHON 3MEKTPOHHOM MNOANUCBIO MNaBbl agMUHUCTPAUUK W©



HanpaBnsaeTcs No agpecy ANeKTPOHHOM NoYThl 3aaBuUTeNs (NpeacTaBuUTeNs 3asiBUTENS).

5) yBegoomnseT 3asaBUTENs MNyTeM HanpaBneHUs 3IeKTPOHHOW pacrnucku B
nonyyeHnn 3anpoca M AOKYMEHTOB B hOpPME 3MEKTPOHHOINO LOKYMEHTa, NognucaHHoro
3NIEKTPOHHOM MOAMUCBLIO chneuuanucTa, OTBETCTBEHHOMO 3a MNPUEM W  perncrTpaumio
AOKYMEHTOB(anee - anekTpoHHas pacnucka). B anekTpoHHOW pacnucke ykasbiBakoTCs
BXOOSALWMNN perucTpauuoHHbI HOMep 3anpoca, gaTa nofyyeHus 3anpoca U nepedeHb
npeacTaBneHHbIX 3as8BUTENEM JOKYMEHTOB B 3fIEKTPOHHOM BuAe. ANEKTPOHHAsA pacnucka
BblJaeTcs NOCpeacTBOM OTNPaBKM COOTBETCTBYIOLLEro cTaTyca;

6) nepepmaer cneuvanucty, OTBETCTBEHHOMY 3a MOLMOTOBKY MHGOpMaLmK,
3aperncTpupoBaHHbIN KOMMMEKT JOKYMEHTOB.

CpoK MCNonHeHns agMMHUCTPaTUBHOW Npoueaypbl — He no3gHee 1 paboyero aHs,
creqyloLLero 3a AHeM nonyyYeHns sanpoca’.

31. Pe3ynsraTtom UCMOMHEHNA agMUHUCTPATUBHOW npoLleaypbl SBMsSeTcs npuemM u
peructpauus B XypHane peructpauum 3asiBfieHM 3anpoca O npeaocTaBreHnn
MYHUUMNANbHOMW YCNyrm C npunaraembiMM K HeMy [JOKYMeHTamu W nepegadya  ux
cneunanucTy, OTBETCTBEHHOMY 3a MOAroTOBKY MWHGopmaumm, nubo HanpasneHue
3as1BUTESIO B 3N1EKTPOHHOW hopMe nucbMa 06 oTkase B NpegocTaBreHn MyHUUmMnansHOm
ycnyr (Mpy HanMyYnMM TEXHUYECKOM BO3MOXHOCTN).

MakcumarnbHbIA CPOK UCMONHEHUS agMUHUCTPATUBHBLIX AENCTBUN cocTasBnsaeT 15
MUHYT.

MakcumarnbHbIN CPOK UCMOMNHEHUA aMUHUCTPATUBHOW npoueaypbl coctasnser 3
OHA.

32. OcHoBaHMeM Afi Havana aAMUHUCTPATUBHOW Mpoueaypbl NoaroToBKM
WHopMmauum o6 oyepenHOCTU NpPenoCTaBMEHUSA XUMbIX MOMELLEHUA Ha YyCroBUAX
A0roBopa couunarnbHOro Hamma, SBNAeTCA noslydyeHne cneumanucTom, OTBETCTBEHHbIM 3a
noaroToBKY MHpOpMaLMnN, KOMMNEKTa JOKYMEHTOB 3adBUTENS.

33. Cneumanuct, OTBETCTBEHHbIN 32 NOArOTOBKY MHGOPMaLMK:

1) npoBepseT MOMHOTY MNPEACTaBMNEHHbIX AOKYMEHTOB W COOTBETCTBME WX
TpeboBaHMsIM, YCTaAHOBMEHHLIM NyHKTOM 12, 13 HacTodwero agMUHUCTPaTUBHOIO
pernameHTa;

2) ycTaHaBnuBaeT NPUHaAANEXHOCTb 3asBUTENSA K KaTeropun rpaxgaH, MMerLmx
npaBo Ha NONy4YeHMe MyHULMNANbHOW YCIyru;

3) npoBepAeT Hanuuue MOoSIHOMOYMA Ha npaBo oObpalleHns ¢ 3anpocoM O
npegocTaBneHNn MyHULMNAanNbLHOM ycrnyru (B criydae ecnv € 3anpocomMm obpaliaetcs
npencraBuTeNb 3asBUTENS);

4) yctaHaBnNMBaeT Hannume nnbo oTCyTCTBME B agMMHUCTPaLMK 3anpallinBaemMomn
3asiBuTeneMm (npeacraButenem 3asiButesns) MHopmMauuu.

34. lNpun OoTCYTCTBMN OCHOBaAHWW ANl OTKasa B NpegocTaBfieHUn MyHULMNANbHOM
ycrnyru, npegycMOTPEHHbIX MYHKTOM 16 HacTodAwero agMMHUCTPaTMBHOMO perfiameHTa,
crneunanucT, OTBETCTBEHHbIN 3a NOArOTOBKY WMHAOPMaLUKM, OCYLLECTBISIET NOATOTOBKY
npoekTa nNnucbMa O npeaocTaBreHun MHgopmaumm ob o4vepedHOCTU NpeaocTaBreHus
XWUNbIX NOMELLEHMI HA YCNOBMAX OroBOpa CoLManbHOro Hanma (ganee — npoekT nucbMa
0 nNpegocTaBneHnn nHgopmaumm);

35. lpu Hanu4Mn OCHOBaHWM ANSA OTKasa B MNpedoCTaBfieHMUM MyHUUMNanbHOW
ycnyru, npeaycMOTPEHHbIX MYHKTOM 16 HacTosiwero agMWUHUCTPATMBHOIO perfnamMeHTa,
crneunanuct, OTBETCTBEHHbIN 3a MNOArOTOBKY WMH(OPMaLMKU, OCYLWECTBSET MNOAroTOBKY
npoekTa nucbma 06 OTKkase B NMPeaoCTaBNEHUM MYHULMNANbHOW YCNYrM C YKasaHuem
OCHOBaHUM OTKa3a.

36. Cneuuwanuct, OTBETCTBEHHbIN 3a MOArOTOBKY WHGOpPMauMM, nNpoBoaUT
corfacoBaHue NpoekTa nNucbmMa O npeaocTtaBneHum MHgopmaunn nmbo npoekTa nucbMa

4H0J’I0)K€HI/IH ITYHKTa 30 AIMUHHUCTPATUBHOI'O PEIJIaMCHTA IIPUMEHAIOTCA IIPU HAJTUIUUN TEXHUYECKOM BO3MOKHOCTH



06 oTkase B npefoCTaBNeHUN MyHULMMNAnNbHOW YCnyrM B nopsgke Oernonpou3BOACTBA,
YCTaHOBMNEHHOIO B aAMUHUCTpaLMX, U nepedaeT NPOeKTbl aKTOB N KOMMMEKT JOKYMEHTOB
rnaBe agMUHUCTPaUUKN NS NPUHATUS PeLUEHNS.

37. PesynbratoM  UCMNOMHEHUS agMWHUCTPATMBHOM npoueaypbl  ABMASETCS
NoAroToBKa NpoeKTa NMcbMa o npegocTaBneHnn nHgopmaumm Nmbo npoekta nucbmMa 06
OTKase B MpPedoCTaBNeHUM MyHUUUNAanbHOW YCnyru u nepegada MX C KOMMIIEKTOM
OOKYMEHTOB 3asBUTeNs rnase agMUHUCTPaLMK.

MakcumarnbHbI CPOK BbIMOMHEHNA aAMWUHUCTPATUBHBIX OEWCTBUN COCTaBnseT 5
4Yacos.

MakcrmarnbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATUBHOW npoueaypbl coctaBngaeT 3
JHen.

38. OcHoBaHMeM ansa Havana agMUHUCTPaATUBHOW npoueaypbl NPUHATUS peLLeHUs
o npegoctaBneHnn (06 oTkase B NpedoCTaBfieHUU) MyHULMMNANbHOM YCIyrn SBRsieTcs
nonyyeHue rnasbl aAMUHUCTPALMM MNpoeKTa nucbMa O NpefocTaBneHnun MHgpopmaumm
nnbo npoekTa Nnnucbma 06 oTkase B NpeaoCTaBleHNN MyHULMNANTbHON YCNYrM U KOMNNeKTa
AOKYMEHTOB 3adBUTENNS.

39. [maBa agMuHUCTpauun onpegendetr nNPaBOMEPHOCTb MNpefoCcTaBeHnd
UHopMmauun o6 oyepenHOCTU NPefoCTaBreHUa XUMbIX MOMELLEHUA Ha YCrnoBUAX
[orosopa counanbHOro Hamma.

40. Ecnu npoekTbl [OOKYMEHTOB, yKasaHHble B nMyHKTe 38 HacTtoswero
afMWHUCTPATMBHOIO  perfiaMeHTa, He COOTBETCTBYIOT 3aKoHOAATenbCTBY, [nasa
afMUHUCTpaLMM BO3BpallaeT WX chneuyuanucty, MNOoAroTOBMBLUEMY MNPOEKTbI, And
npuBegeHns MxX B COOTBETCTBME C TpeboBaHMAMM 3akoHoOATeNbCTBa C yKasaHWeM
NPUYNHLI BO3BpaTa.

41. B cnyyae coOOTBETCTBUS [EWUCTBYIOLWEMY 3aKOHOOATESNbCTBY MPOEKTOB
AOKYMEHTOB, YKasaHHble B NyHKTe 38 HacTodAwero agMMHUCTPaTUBHOIO perfameHTa,
rnaBa agMUHUCTpaLK:

1) nognucbiBaeT uMX W 3aBepsdeT nevatblo agMuHUCTpaumm MakapbeBCcKoro
MYHULMNANbHOIO panoHa;

2) nepefaeT KOMMNMEKT AOKYMEHTOB 3asBUTENS CneuuanucTty, OTBETCTBEHHOMY 3a
Bbldayy LOKYMEHTOB.

42. Pe3ynstaToOM UCNOSTHEHUS aAMUHUCTPATUBHOW Npouenypbl ABNAETCA NPUHATUE
pelleHns O npegoctaBneHnn (06 oTkase B NpeaocTaBneHuM) MyHULMNANbHOW YCiyrn
nepegada nucbmMa O npegocTaBneHun uHdopmauum nmbo nuceMa o6 oTkase B
npeaocTaBneHMn MyHUUMNAnNbHOW YCryrM W KOMMSEeKTa [OOKYMEHTOB 3asBuTENs
cneunanucTy, OTBETCTBEHHOMY 3a Bblavy JOKYMEHTOB.

MakcumarnbHbIM CPOK BbINOSTHEHNA aAMWUHUCTPATUBHBLIX OENUCTBUW cocTasnseT 1
yac.

MakcumarnbHbI CPOK BbIMOMHEHUS aMUHUCTPATMBHOW Npoueaypbl cocTasnseT 3
OHen.

43. OcHOBaHWeM 418 Havana agMMHUCTPaTUBHOM Npoueaypbl BblAauyn JOKYMEHTOB
no pesynsratam npeaocTaBneHns MyHUUMNANbHOW yCryrM SBMASETCA nosiyvyeHue
crneunanucTtoM, OTBETCTBEHHbIM 3a Bblgady [JOKYMEHTOB, KOMMMEeKTa [JOKYMEHTOB
3asBuTens.

44. Cneumanuct, OTBETCTBEHHbI 3a Bblgady OOKYMEHTOB, B 3aBMCUMOCTU OT
cnocoba obpalleHna U nosiydYeHust pesynbTaToB MyHUMUMNANbHOW YCNyrn, nsbpaHHbIX
3aaBuTENEM (NpeacraBuTeneM 3asaBUTens):

1) peructpupyetr AOKYMEHT O npegoctaBneHun (06 oTkase B npegocTaBreHun)
MYyHULMNaneHOM ycnyru e XXypHane yyeTta nHgopmauuu;

2) yBegomMnseT 3asBuTens 06 OKOHYaHUM Xxo4a NpefocTaBneHns MyHUUUnanbHom
yCnyru noCpeacTBOM HanpasreHus 3aaBuTento (NpeactaBuTento 3aasuTtens) nobbim 13



cnocoboB (TenedoH, akc unm NocpeacTBOM OTNPaBKM COOTBETCTBYHOLLENO cTaTtyca B
PIIY), ykasaHHbIX B 3asBNeHuu;

3) BpyyaeT (HanpapnseTt) 3aaBuTento (NOYTOBLIM OTMNPaBNEHNEM, B 3IEKTPOHHOM
dopme (MpY HanMUyYUM TEeXHUYECKOM BO3MOXHOCTW) M T.M.) OOUH U3 CrieayroLmnx
AOKYMEHTOB:

MucbmMo O npepocTaBneHun WHdopMauum o6 o4YepeaHOCTU NpPeaoCTaBNeHus
XUIbIX MOMELLEHUI Ha YCNOBUSX LOroBopa CounanbHOro Hamva,

nMcbMo 06 OoTKase B NpefoCTaBeHnn MyHULMNAnbHOM yCnyru;

4) nepemaeT KOMMSIEKT AOKYMEHTOB ChneuuanucTty, OTBETCTBEHHOMY 3a
AenonpousBoACTBO, 4SS NocnenyoLlen ero permctpaunmn n nepeadvm B apxms.

B cnyyae n3baBneHus xenaHna saasutens (NpeacraBuUTend 3adaBuTens) Nony4mTb
pesynbraT MpedocTaBneHus MyHuuunanbHoOM ycnyrm  4Yepe3d MOL, cneumanucr,
OTBETCTBEHHbIA 3a Bblgayy AOKYMEHTOB, NepedaeT COOTBETCTBYIOLUME [LOKYMEHTbl B
ycTaHoBNeHHOM nopsgke 8 ML,

45. PeaynsraToM UCMNOMHEHU afMUHUCTPATMBHOM NpoLeaypbl ABMASIETCS BpyYeHMe
3asBuTento (NpeacTaBuUTenNto 3adBUTENS) OQHOM U3 JOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE
3 NyHKTa 44 HacToALLEro agMMHUCTPATMBHOIO PerfamMeHTa, IM4YHO NMbo HanpaBneHne ero
NOYTOBbLIM OTNPaBEHNEM C yBeJOMMEeHUeEM O AocTtaBke unu yYepes PITY (npu Hannuum
TEXHNYECKON BO3MOXHOCTH).

MakcumarnbHbIA CPOK UCMOMNHEHUS agMWHUCTPATUBHbLIX AEUCTBUM cocTaBnsaeT 1
yac.

MakcumarnbHbIN CPOK UCMOMNMHEHUA aAMUHUCTPATUBHOW npoueaypbl coctasnser 3
JEHb.

46. B cnyvyae oGHapyxeHusi ornedaTtok M ownbok B BblgaHHbIX B pesyrbraTe
npegocTaBneHnsa MyHUUMNANbHOW YCryrn AOKYMEHTaX 3asiBUTENb HanpaBnseT B agpec
afMUHUCTpaUMK 3asiBneHne o0 ucnpaBneHUn [OonyLeHHbIX OneyaTok M owunboK C
NPUNOXEHNEM OpUrMHana [OOKYMEHTa, BblJAaHHOrO B pes3ynbrate npeaoctaBreHust
MYHULMNAnNbHOW YCRyru.

3asaBneHne B nopsigke, YCTAHOBNEHHOM WMHCTPYKUMENW MO AEernonpou3BOACTBY,
nepefaeTcsi Ha PaCCMOTPEHNE CrneumanucTy, oTBETCTBEHHOMY 3a 0POpMIIEHME U Bblgavy
AOKYMEHTOB.

Cpok paccMOTpeHns U Bbldayn OOKYMEHTOB C UCMpPaBfEeHHbIMU oOnevyaTtkamu,
owmnbKkammn He MOXET NpeBbiWaTh 5 pabounx gHEN C MOMEHTA perncTpaumm 3asiBrieHus.

B cnyyae BHeceHVWs M3MeHEHUI B BblgaHHbLIM MO pe3ynbraTtaM MnpeaocTaBeHus
MYHULMNANbHOW  YCNyrn  OOKYMEHT, HanpaBNeHHbI Ha ucnpaeneHne  OLMOOK,
AONYLWEHHbIX N0 BMHE agMWHUCTPaAUUU U (MNK) OOMMKHOCTHOMO fivua agMUHUCTpauuu,
nnarta ¢ 3asABUTENS HEe B3MaeTCs.

XKanoba 3asButena Ha OTKa3 agMUHUCTPAUUM B MCMNPaBNEHUU O0NyLEeHHbIX
one4vartok, oWwmnboK B BblAAaHHbLIX B pe3ynbrate NpeaoCTaBNeHns MyHUUMNANbHOW YCnyru
AOKYyMeHTax nmbo  HapylweHue YCTaHOBIIEHHOrO CpoKa Takmx  uMChpaBrneHun
paccmaTpuMBaeTcd B Mopsigke, YCTAHOBMEHHOM  pasgeniom S  HacTosiwero
agMUHUCTPATUBHOIO pernamMmeHTa.

Pasnen 4. MNopsagok n dopMbl KOHTPOMS 38 UCMONHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

47. TeKywum KOHTpONb COONIOOEHMST U UCMOMHEHUS OTBETCTBEHHbLIMMU
AOIMKHOCTHBIMWU NMLAMW aAMUHUCTPALUM MONOXEHUN HACTOSALWEro agMUHUCTPATUBHOIO
pernaMmeHTa U MHbIX HOPMAaTUBHbBIX MPAaBOBbIX aKTOB, YCTaHABNMBAKLWLMX TpeboBaHUA K
npegocTaBneHnio MyHUUMNANbLHOM YCyrn (ganee — TEKYLNIN KOHTPOSb), OCYLLLEeCTBNAETCA
rmaBov agMMHUCTPaLMK, a B Nepunog ero OTCyTCTBUS UCNOSNHAKWMM 06513aHHOCTU rMaBbl
agMUHUCTpaLMN.



48. TekylMN KOHTPOSNb OCYLLUECTBNAETCH NyTeM MNPOBEAEHUS MPOBEPOK C LENbIO
BbIIBNEHNS W  YCTPaAHEHWA HapylweHuh npaB 3asdABuTENEen, a TakKe WHbIX
3aMHTepecoBaHHbIX NuUy, (rpaxgaH, ux oObedWHEeHW U opraHusaunin, Ybu npasa U
3aKOHHbIE MHTEPECHI HapyLLEeHbl Mpy NpegocTaBneH MyHUUunansHom ycnyru) (ganee —
3aMHTepecoBaHHble IMua), pacCMOTPeHMs, MOArOTOBKM OTBETOB Ha obpalleHus
3asiBuUTENEN U 3aNHTEPECOBAHHbIX NAL,.

49. MNpoeepkn MOryT 6bITb MNAHOBLIMM - OCYLLECTBASATLCA HA OCHOBaHUK NporpaMm
NPOBEPOK - N BHeNNaHoBbIMU. [Mpn NpoBeaeHUn NpoBepKn MOryT paccMaTpmBaTbCs BCe
BOMPOCHI, CBSI3aHHble C MNpPedoCTaBfieHMEeM MYHULUMNANbHOW YCIYrn - KOMMJSIEKCHblE
NPOBEPKN, NI OTAESbHbIE BOMPOCHI - TEMaTUYECKME MPOBEPKU.

BHennaHoBas npoBepka MNpoBOAUTCA B CBA3W C KOHKPETHbIM oObOpalleHnem
3asBuTens, MNOCTynneHneMm uHopMauMM OT 3auMHTEPEeCOBAHHbLIX UL, O HapyLlleHUn
AENCTBYIOLLIEro 3aKoHoAaTeNbCTBa Npu NpeaocTaBneHn MyHULMNansHOM YCIyru.

50. KoHTponb 3a NOSIHOTOW M Ka4eCTBOM NpeaocTaBneHna MyHUUMNanbHOW yCryru
BKNtOYaeT B cebs:

npoBefdeHne cnyxebHbIX NPOBEPOK B Criydae MNOCTYyNneHus xanob Ha gencreus
(6espencTaure) OOMKHOCTHOMO NUUA NPy NpegocTaBneHnn MyHULMNAansHON yCnyru;

BbIIBfieHME W YCTpaHEHWe HapylleHUh npaB rpaxgaH, opuauyeckux nuu,
nHOnBMAYanbHbIX NpeanpuHMMarenen.

51. [Insa npoBeaeHnsa NpoBepkn hopMUpyeTca KOMUCCUA, OeATESNIbHOCTb KOTOPOMU
OCYLLIECTBIISIETCA B COOTBETCTBUMN C MMaHOM npoBeaeHusi npoBepkn. CoctaB KOMUCCUM U
nnaH npoBedeHUs NPOBEPKU YTBEPXKOAKTCA MPUKa3oM agMUHUCTpauun. PesynbtaTtbl
AEATENbHOCTU KOMUCCUM OOPMAAIOTCA B BUAE CMNpaBkW, B KOTOPOW OTMeYalTCH
BbISIBfIEHHbIE HEOOCTATKU U NPeanoXeHusi No ux yctpaHeHuto. Cnpaska nognucbiBaeTcs
npeacenartenem KOMUCCUMW.

52. T[lepcoHanbHasi OTBETCTBEHHOCTb [AO/MKHOCTHbIX §UL,  agMUHUCTpauuu
3aKpennseTca B MX AOMKHOCTHbIX perfiaMeHTax B COOTBETCTBUM C TpeboBaHUAMMU
3aKkoHoAaTesnbCTBa.

53. [JOMmKHOCTHble JfMua agMUHUCTpauuM B Clnyvyae  HeHaanexaiumx
npeaocTaBneHns MyHUUUNAansLHOM yCryrn u (M) UCNONHEeHNs crny>XebHbIX 0ba3aHHOCTeN,
COBEpLUEHNS MPOTMBOMNPABHbLIX AeNcTBui (6e30eicTBus) Npyu NPOBEAEHUN NPOBEPKU
HecyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKoHogaTenbcTBoM Poccunckon ®egepaumn.

54. AgmMunHuctpauma BeJeT Y4eT CcrnyvyaeB HeHagnexallero WCnosiHeHus
AOSMKHOCTHBIMM - NiMuamMmn  crykebHbix 00s3aHHOCTEN, MPOBOAMT COOTBETCTBYHOLLNE
cnyxebHble NPOBEPKN N NPUHMMAET B COOTBETCTBMM C 3aKOHOOATENbCTBOM Poccurickomn
degepaumm Mepbl B OTHOLLEHUM TaKUX JOSDKHOCTHbIX fny,.

55. lpaxpaHe, nx ob6beouMHEHWA W opraHuM3auun BripaBe o0b6paTUTbCA YCTHO,
HanpaBuTb obpalleHne B MMCbMEHHON hopme nnm B hopMe 3reKTPOHHOIO JOKYMEHTa B
agpec agMuMHUCTpaumm ¢ npocbbon 0 NpoBeaeHUN NPOBEPKN COBMOAEHNSA U UCMONTHEHUSA
HOpMaTMBHbLIX MpaBOBbIX akToB Poccuickon depepauum n KocTtpomckon obnactu,
NONOXEHUA  HacTosAWero agMUHUCTPATUMBHOIO  perfamMeHTa, YyCTaHaBnMBaKLWMX
TpeboBaHWs K MNOMHOTE N KavyecTBy NpefoCTaBNeHUs MyHUUMNANbLHOW YCIyrn, B criyyae
npegnosiaraeMoro HapylweHus npaB W 3aKOHHbIX WHTEPEecOB Mpu NpeaocTaBreHumn
MYHULMNANbHOM YCNyru.

O6palleHne 3aMHTEPECOBAHHbIX NWL, MNOCTYNUBLUEE B a4MWUHUCTPALMNIO,
paccmatpuBaeTca B TedyeHne 30 gHenm co gHa ero peructpauuun. O pesynbraTtax
paccMoTpeHust obpalleHns He No3gHee OHS, CreayloLwero 3a AHEM NPUHATUS peLLeHuns,
AaeTcsl NMUCbMEHHbIA OTBET, KOTOPbIN MOXET OblTb HanpaefeH 3aka3HbiM MOYTOBbLIM
OTMpaBfieHneM MO MOYTOBOMY ajpecy, yKasaHHOMY B obpalleHuun, nyTem BpyyYeHUs
obpaTtmBLLIEMYCS NIMLY UM ero YNoSTHOMOYEHHOMY NPeACTaBUTENO NIMYHO MOA Pacrnucky
unn B hopme 3INEKTPOHHOIO JOKYMEHTA Ha afpec 3MeKTPOHHOW NoyTbl obpaTmBLueroca
niua.



Xanoba 3asBuTens paccmaTpuBaeTcsi B nopsiake, yCTaHOBNEHHOM pasgenom 5
HacToSALEro aaAMUHUCTPATUBHOIO pernamMeHTa.

Paspgen 5. MNopsgok gocyaebHoro (BHecyaebHoro) obxanosaHus
3asiBUTENEM PELLUEHNN N gencTBun (6e3aencTeuns) opraHa, NpegoCcTaBnsoLEero
MYHULMNAMNbHYIO YCAYry, MHOFOYHKLIMOHANBHOMO LeHTpa, OopraHM3auni, npuBnekaemblx
MHOIO(PYHKUMOHANbHbIMU LleHTpamMu AN peanusaumm CBoOUX (PyHKLMIA B COOTBETCTBUM C
denepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6 opraHusaumm npeaocTaBneHus
rOCyAapCTBEHHbIX U MYHMLMNAMBHbBIX YCIYr», a TakKe UX JOSMKHOCTHBIX ML,
MYHUUMNANbHbIX Cnyxawmx, paboTHUKOB

56. 3asButenu nmetoT NpaBo Ha obxanoBaHue, ocnapuBaHNe pPeLLeHnn, 4ENCTBUN
(6espencteusa) agmumHuctpaumn, MOLl, opraHusaumn, npuenekaembix MOL ans
peanusauumn cBoux PyHKLMI B COOTBETCTBUU ¢ PeaeparnibHbIM 3aKkOHOM OT 27 utons 2010
roga Ne 210-93 «O6 opraHusaummn NnpegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr» (ganee — npuvBrekaemble OpraHusaumm), a Takke WX [OSDKHOCTHbIX Nuu,
MYHULMNANbHbIX CAy>XaLuX, paboTHUKOB Npu NpegoCcTaBNeHNN MyHULMNANbHOW YCIyrn B
cynebHom unu B gocyaebHom (BHecyaebHoOM) nopsaake.

O6xanoBaHne pelweHun, agencteun (6e3gencteus) agmuHucTpauum, MOL,
npuBreKkaeMbix OpraHn3aumm, a Takke UX JOIMKHOCTHbIX JNL, MyHUUMNAnbHbIX CRyXallumXx,
pabOTHMKOB NP NpeaoCcTaBneHNN MyHULMNanbLHON ycnyru B gocyaebHom (BHecyaebHoMm)
nopsiAke He NuLaeT 3asBUTENEn NpaBa Ha ocrnapuBaHne ykasaHHbIX peLleHnin, 4eNCTBUN
(6e3pencTteusn) B cynebHom nopsiake.

57. HcbopmmnpoBaHme 3aasutenen o nopsake obxanoBaHus peLleHnin u 4encTemm
(6e3pencteusa) agmuHuctpaumn, MOL|, npuBnekaemblx opraHu3auuMi, a Takke Wux
AOIMKHOCTHbIX MU, MYHMUMMANbHbIX  CryXawuX, paboTHMKOB OCYLLECTBNSAETCS
nocpeacTBoM pasMelleHus MHopMauum Ha CcTeHgax B MecTax npeaocTaBneHus
MYHULMNANbHOW YCNyru, Ha ouumnansHoOM cante agMuHucTpaumm (www.makariev.ru), Ha
EMCY v PONY.

AomuHucTpaumst obecnevvMBaeT B YCTAHOBMIEHHOM MOpsiAke pasMelleHne U
akTyanusauuio CBeJEeHW, codepXXalmMxcsa B HaACcToslWeM pasgene, a Takke B
cooTBeTCTBYlOLEM pa3gene PIY.

58. HopmaTtuBHble nMpaBOBble aKTbl, pPerynupylowmne nopsaok nogadum wu
paccMoTpeHUS anoobi:

denepanbHbii 3akoH oT 27 wmona 2010 roga Ne 210-®3 «O6 opraHusauum
NnpeaoCcTaBneHns rocyqapCTBEHHbIX N MYHULMNASbHbIX YCNyr».

59. 3asBuTenb MoxeT 0b6paTnTbCa € XKanobown, B TOM YMCIE B CNEAYIOLWNX CyYasnX:

1) HapyweHue cpoka perncTpauum 3anpoca 3asiBUTens O npegocTaBreHumn
MYHALMNANbHONW YyCryrn, B TOM 4uUCre 3anpoca O nNpefoCTaBfeHUN HECKONbKMX
rocygapCTBEHHbIX M MYHMUMMANbHbLIX YCNYr Npu O4HOKPATHOM obpalleHun 3asBuTens B
MoLL;

2) HapylweHue cpoka NpPedoCTaBfeHus MyHuuunanbHoOW ycnyrin. B ykasaHHOM
cnyvyae pocyaebHoe (BHecyaebHoe) obxanoBaHve 3adBUTENEM pPELLUEHUN U OENCTBUN
(6espencteusa) MoLl, pabotHnka M®L] Bo3aMOXHO B crydae, ecnu Ha MOL, peweHus v
penctena  (6esgenctBMe)  KOTOPOro  oGxanykTcs,  BO3NOXeHa  (PyHKUuMs  no
NpeaoCTaBneHNO MyHULMNAaNbLHOM yCryrn B NOTHOM o6beme B nopsigke, yCTaHOBNEHHOM
3akoHogaTenbcTBoM Poccunckon denepauuu;

3) TpeboBaHuMe y 3anBUTENSA AOKYMEHTOB UM MHAOPMaL MM NMBO OCYLLIECTBNEHMS
OENCTBUA, nNpeacTaBneHne UM OCYLIEeCTBIIEHME KOTOPbIX He  npegyCMOTPEHO
HOpMaTMBHLIMM  MNpaBoBbIMM  akTamu  Poccunckon degepaumn, HoOpMaTUBHLIMU
npaBoBbIMK akTamu Koctpomckon obnactu, MyHMUMNanbHbIMU NPaBOBbIMM akTaMu OIS
npeaocTaBneHns MyHULUNAanNbHOM YCNyru;



4) oTka3 B npueme [JOKYMEHTOB, MpeacTaBfeHne KOTOpbIX MpesyCMOTPEHO
HOpMaTMBHbLIMW  MpPaBOBbIMM  akTamn Poccurckon  degepaumn, HOPMaTUBHBIMU
npaBoBbIMK akTamu Koctpomckon obrnactu, MyHMUMnanbHbIMU NPaBOBbLIMU akTaMu OIS
npeaocTaBneHnsa MyHULMNANbHOM YCNyru, y 3asiBUTENS;

5) oTka3 B npegocTaBneHnn MyHUUMNanbHOW YCNyru, ecnv OCHOBaHUSA OoTKasa He
npeaycMoTpeHbl heaepanbHbIMU 3aKOHaMM Y NMPUHATBIMU B COOTBETCTBUN C HUMUW UHBIMMA
HOpMaTMBHLIMKM MpaBoBbIMM akTamu Poccuiickon ®Pegepauun, 3akoHamm W UHbIMU
HOpPMaTMBHLIMM  NpaBOBbIMM  akTamn KocTpomckon obnactn, MyHMUMNanbHbIMK
npaBoBbIMW akTamu. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obkanoBaHue
3aaBuTenemMm peweHun n gencteun (6espencrtens) MOL, pabotHnka MOLL Bo3amMoXHO B
cnyyae, ecnn Ha MOLU, pewenna n gencreusa (6e3gencteme) KOTOPOro obxanyroTces,
BO3MoOXeHa PyHKUMA MO NPeAoCTaBEHNI0 MyHULMNANbHOW YCNyru B NofiIHOM obbeme B
nopsgke, ycTaHOBNEHHOM 3akoHoAaTenbCcTBOM Poccuinckon denepaumm;

6) 3atpeboBaHve C 3asBUTENs NPU MNPEAOCTaBMEHMM MYHULMNANbHOM YCyru
nnartel, He MPeayCMOTPEHHOM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Poccuickon
denepaumm,  HoOpmaTMBHbIMM  NpaBoBbiMM  akTamu  KocTpomckon  obnactw,
MYHULMNANbHbIMU NPaBOBbIMU aKTamu;

7) oTKa3 agMUHUCTPAUUK, AOSMKHOCTHOrO fivua agMuHuctpauumn, MoL|, pabotHuka
ML, npuBnekaembix opraHn3aumi unm nx paboTHMKOB B UCMPaBEHUN OOMYLLEHHbBIX UMK
oneyaTok 1 oWmnbOoK B BblAAHHbIX B pe3yribTaTe NpeaocTaBneHns MyHUuunanbHOM yCnyru
AOKyMeHTax nmbo HapyLlleHue YyCTaHOBMNEHHOro CpoKa Takmx ucnpasneHuin. B ykazaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHwe 3asBUTENEM peLUueHUA U OeUCTBUN
(6e3pencteusa) MoLl, pabotHnka M®L] BoamoxHO B crydae, ecnn Ha MOL, peweHus v
aencteus  (6e3gencTBmMe)  KOTOPOro  obXanylTcs, BO3MOXeHa  yHKUMS  no
NnpeaoCcTaBneHno MyHULMNanbLHOM ycryrn B NOrHOM obbemMe B nopsiake, yCTaHOBNEHHOM
3akoHogatenbcTtBoM Poccunckon denepauuu;

8) HapylweHue cpoka unuM nopsgka Bbldayn LOOKYMEHTOB MO pesyrbraTam
npeaocTaBneHnss MyHUUUNAanNbHOM YCIyru;

9) npuocTaHOBNEHNEe NpeaoCcTaBneHUss MyHULMNAanbHOW YCryrn, ecnv OCHOBaHMUS
NPUOCTAHOBIEHMA HEe MNpPeayCcMOTpeHbl denepanbHbIMM 3aKOHAMU U MPUHATLIMU B
COOTBETCTBMM C HUMM WHbIMA HOPMATMBHbIMW MpPaBOBbIMM akTamu Poccumnckon
denepaumm, 3aKoHaMmM M MHbIMA HOPMATMBHbIMM NPaBOBbIMM akTamu KoCTpOMCKOM
obnactv, MyHUUMNanNbHbIMM MNPaBOBbLIMM akTamn. B ykaszaHHOM cnyvae pocypebHoe
(BHecynebHoe) obxanoBaHune 3asBUTenem pelleHun n gencteunin (besgenctens) MoLL,
paboTHuka ML Bo3amoxHO B crydae, ecnv Ha MOLL, pewenuns n gencreus (6esgencrene)
KOTOPOro obxanyTcst, BO3roXeHa (PyHKLNA No NpeaoCTaBneHno MyHULUNANnbHOW yCyru
B nonHoM obbemMe B nopsgke, YCTAHOBMEHHOM 3akoHodaTenbCTBOM Poccuinckon
depepayuny;

10) TpebGoBaHWe y 3aaBUTENA MpPU NPEOOCTaBAEHUN MYHULMNANbHOW YCnyru
AOKYMEHTOB WNU MHdOpMaLMu, OTcyTcTBMe WU (MnNn) HEOOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb npu nepBoHavYasnibHOM OTKase B MpuMeMe AOKYMEHTOB, HEOOXOAUMbIX ONs
NpeaocTaBneHnMs MyHMUMNanbHOW ycnyru, nMbo B npenocTaBneHnn MyHUuunanbHOM
YCNyru, 3a UCKIIOYEHEM CIyYaeB, NPeayCMOTPEHHbIX ab3auamum NATbIM-AEBATbIM MyHKTa
11 HacTosLero agMUMHUCTPATUBHOIO pernameHTa. B ykasaHHOM crniydyae pocygebHoe
(BHecynebHoe) obxanoBaHune 3asiBUTenemMm pelleHun n genctesun (6esgenctensg) MoOL,
paboTHuka M®L] Bo3MOXHO B crydae, ecnv Ha MOLL, pelueHns n gencteus (6esgencrane)
KOTOpPOro obxanytTcs, BO3fnoXeHa (YHKUMA NO MpefoCTaBieHN0 COOTBETCTBYHOLLMX
rocygapCTBEHHbIX 1 MyHUUMNAnNbHbLIX YCIyr B NofiIHOM ob6bemMe B nopsigke, onpeaeneHHoM
yacTtbto 1.3 ctatbm 16 PepepanbHoro 3akoHa ot 27 monsa 2010 roga Ne 210-903 «O6
opraHuMsaumm nNpeocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHBIX YCAYr».

60. >Xanoba nogaetca B NUCbMEHHOW doOpMe Ha OymaxHOM HocuTene, B
3NEKTPOHHOM hopme B agMuHuctpaumo, MOL nnb6o B agmuHucTpauuto Koctpomckom



obnactu, asnsawwyoca ydpeautenem MOL, (nanee - yupeautens MOL), a Takke B
npuBnekaemMble opraHmdauumn. XXKanobbl Ha pelieHns n gencteus (6espencTene) rmaebl
agMWHUCTpaUUKN paccMaTpmBaloTCA HENOCPeACTBEHHO rMaBon agMuHUcTpauun. XKanobbl
Ha pelueHusa n gencteunsa (6esgenctene) padbotHnka MOLL nogatoTca pykoBOAUTENHO 3TOMO
MoLl. XKanobbl Ha peweHus n gencteusa (bespencteme) MOL| nogatotca yypeguTento
MO®L, unm [OMKHOCTHOMY vy, YNOAHOMOYEHHOMY HOPMAaTUBHBIM MPaBOBbIM AKTOM
Koctpomckon obnactu. XXanobbl Ha peweHna n genctsusa (b6espencreme) paboTHUKOB
npuBreKkaeMbiX OpraH1M3auuin NoaatoTCs PYKOBOAUTENSIM 3TUX OpraHu3aLumni.

61. JKanoba Ha peweHns wn pgencteus (6es3gencteve) agMUHUCTPaLMK,
AOIMKHOCTHOMO  Nuua  agMUHUCTpaUMKM,  MyHUUMNANbHOrO  Cryalwlero,  rnasbl
agMUHUCTpauuKn, MoxeT OblTb HanpaeneHa no noyte, Yyepes MLl ¢ ncnonb3oBaHnem
cetn NIHTepHeT, ohmumanbHoro canta agmnHuctpauun, EMCY nuto PIITY, a Takke MoxeT
ObITb NPUHATA NPU NINYHOM NpUemMe 3asBUTENS.

XKanob6a Ha pelweHunsa n gencrteusa (6esgencremne) MoOL, pabotHnka ML moxet
OblTb HanpasneHa no noyTe, C UCMNONb30BaHMEM ceTn UMHTepHeT, oduumanbHOro camta
MoL, EMIY nnbo PIITY, a Takke MOXET OblTb NPUHATA NPU JIMYHOM NpUuemMe 3adBUTENS.

YKanoba Ha peweHusa n genctena (6e3nencTemne) NpmBrekaembiX opraHm3aumin, a
Takke ux paboOTHMKOB MOXeT OblTb HanmpaBneHa Mo noyTe, C UCMNOSMb30BaHMEM CETU
MHTepHEeT, odmumanbHbIX canToB aTUX opraHudaumn, EMNMCY nubo PIITY, a Takke MoxeT
ObITb NPUHATA NPY NINYHOM NpUEMe 3asaBUTENS.

62. )Kanoba gomkHa cogepxartb:

1) HaummeHoBaHMe oOpraHa, MPEeAOCTaBMAILWErO MYHULMNANbHYIO  YCNyry,
AO/MKHOCTHOIMO  NUua  opraHa, MpefoCTaBnsloWero  MyHUUUNAnNbHyl  YCnyry,
MyHUUMNaneHoro cnyxawero, M®L, ero pykosogutena wu (unu) paboTHUKA,
npuBneKaemMblXx OpraHuM3auun, mnx pykosoautenem u (mnu) paboTHUKOB, peLLEeHUs W
aencteus (6esgencTBme) KOTopbix obxanyTcs;

2) hamumnunio, nms, OoT4ECTBO (MocrnegHee - Npu Hanuyuu), CBEAEHUS O MecTe
XUTeNbCTBa 3asiBUTENst - oM3nM4eckoro nuua nmbo HaMMmeHoBaHWe, CBEAEHUSI O MecTe
HaxXoXOeHUs 3aaBUTENd - PUOMYECKOrO Nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOW MOoYThl (MPY HanMyuK) U NOYTOBLIN agpec, No
KOTOPbIM AOMKeH ObiTb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHust 06 obxanyembix peweHusx n genctemnax (besgencrtemn) opraHa,
NpefocTaBnsloWero  MyHMUMNAnbHYKD — YCryry,  OOSDKHOCTHOrO — nvua  oprala,
NpeaoCTaBnsWEro MyHUUMNANbHYO YCnyry, MyHuuunanbHoro cnyxauwero, MOLL,
paboTHuka MOLL, npuBnekaembix opraHnsaunin nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHnemM Wu
agencrtemem (6es3gencTtBmeM) opraHa, npeaocTaBnsOWEro MyHMUMNANbHYK  YCIyry,
AOIMKHOCTHOMO NUuA oOpraHa, NpPeaoCTaBnAKLWEro MyHUMUMNANbHYKO ycrnyry, nunbo
MyHUuMnaneHoro cnyxawero, MoLl, pabotHuka ML, npuBnekaembix opraHn3aummi nx
paboTHUKOB.

63. Mpn paccmoTpeHun xanobbl 3asBUTENb UMEET MPaBo:

1) npenctaBnATb AOKYMEHTbI (MX KOMuK), NnoaTBepXaatolime 0OBOAblI 3asBUTENS,
nnbo obpawartbes ¢ npocbbon 06 nx nctpeboBaHnmn, B TOM YMCIE B ANIEKTPOHHOM (POPME;

2) 3HaKOMUTLCA C OOKYMEHTaMuM U maTepuanamu, KacalwlMMUCs pacCMOTPEHMUS
Xanobbl, ecnn 3TO He 3aTparvBaeT npasa, cBo60Abl N 3aKOHHbIE MHTEPECHI APYrMX NUL, 1
€CNnn B YKa3aHHbIX OKYMEHTaxX 1 MaTepuanax He cogepXxaTcs CBeAeHWs1, CoCTaBnsioLme
roCygapCTBEHHYIO MW MHYHO OXpaHseMytlo dheaepanbHbiM 3aKOHOM TanHYy;

3) nonyyatb B NMUCbMEHHOW (hOpMe W MO KenaHuK 3asiBUTENs B 3NEKTPOHHOM
dopme OTBET MO CyLLECTBY NOCTaBMEHHbIX B anobe BonpoCcos;

4) obpallartbCs € 3asiBNEHNEM O NPeEKpPaLLEHNN PaCcCMOTPEHUS Kanoobl.

64. XXanoba, noctynuBwaa B agmuHuctpaumo, MOLU, yupeamnteno MOLU, B
NpuBeKaeMyto opraHmM3aLmio, NoANEXUT PAaCCMOTPEHMIO B TeYeHME NATHaauaTn pabdoumnx



AHEeN Co OHs ee peructpauuun, a B cnydyae obxanoBaHua oTkasa agMuHuctpaummn, MOoLl,
npuBreKaeMon opraHm3auumn B npuemMe AOKYMEHTOB y 3asButenst nmbo B ucnpasneHumn
AOMYyLEHHbIX oneyatok “ owunbok unn B cnyyae ob6XanoBaHWs HapyLlUeHUs
YCTaAHOBIIEHHOMO CPOKa TakKUX UCMNPAaBMEHUN - B TEYEHNE NSATM paboyvmx OHEn cOo OHS ee
perncTpauuu.

65. OcHOBaHUA A4S NPUOCTAHOBIEHMS PACCMOTPEHMS Xanobbl OTCYTCTBYIOT.

66. OTBeT Ha xanoby He JaeTcs B CnyyasXx, eCnv B HEN:

1) He yKka3aHbl hamunusa 3asBuUTens, HanpasmBLLETO xanoby, n agpec, Mo KOTOPOMY
AOMKeH BbITb HanpaBneH OTBET;

2) cogepaTcsa HeLeH3ypHble IMGO OCKOPOUTENbHbIE BbIPaXXEHUS, YrPO3bl XXU3HMU,
3[0POBbI0 N UMYLLECTBY AO/MKHOCTHOIO NULA, a Takke YSfieHOB ero cembk (kanoba
ocTaeTtcsa 6e3 oTBeTa MO CyLECTBY NOCTABMNEHHbIX B HEN BONPOCOB, NPWN 3TOM 3a8BUTENIHO,
HanpasuBLLEMY Xarnoby, coobLiaeTcs 0 HegOoNyCTUMOCTU 3r0ynoTpebrneHnsa npasom);

3) TeKCT He noggaeTcsa NpoyTeHUo (>kanoba He NoANEXUT PAaCCMOTPEHUIO, O YEM B
TeyeHMe Tpex [HeW CO [OHA perncTpauum coobuiaetca 3asBuTEnNto, HarnpaBuBLLUEMY
Xanoby, ecnu ero ammnns 1 agpec NoAaatTCs NMPOYTEHUIO);

4) coaepXutca BOMPOC, Ha KOTOPbIN 3aABUTENO HEOL4HOKPATHO AdaBanucb
NMMCbMEHHbIE OTBETLI MO CYLLECTBY B CBA3M C paHee HanpasnsieMbiMy xanobamu, n npu
3TOM B Xanobe He NPUBOAATCA HOBblE AOBOAbI UM OBCTOATENBLCTBA, AOMKHOCTHOE NULIO
nmbo ynonHOMOYEHHOE Ha TO NUUO BNpaBe NPUHATb pelleHne o 6e30CHOBaTENbHOCTU
ovepenHoM xanobbl 1 NpekpaLleHnn Nepenunuckn ¢ 3asgBuTenem nNo JaHHOMy BONpocy npu
YCNOBWUN, YTO yKa3aHHasi xxanoba n paHee HanpasBnsieMble »anobbl HaNpPaBnAIMCb B O4MH
N TOT e rocyaapCTBEHHbIN OpraH UM ogHOMY U TOMY Xe AOMMKHOCTHOMY nvuy. O JaHHOM
peLleHnn yBeOOMNAETCA 3asBUTESNb, HAanpaBUBLLNI Xanoby.

67. Mo pe3ynbratam paccMoTpeHus anobbl NPpMHUMAETCs OOHO M3 CreayrLnX
peLeHni;

1) »xanoba yaoBneTBopseTcd, B TOM ymcne B (popmMe OTMEHbI MPUHATONO peLleHus,
nucnpaeneHnss LONYLEHHbIX OnevYatok U ownboK B BblOAHHbIX B pesynbrarte
npeaocTaBneHMs MyHUUUNAnNbHOM YCnyrn AOKyMeHTax, BOo3BpaTa 3asBUTENO AEHEXHbIX
CPEACTB, B3WMaHWE KOTOPbIX HE NpegyCMOTPEHO HOPMAaTUBHLIMW MPaBOBLIMU aKTamu
Poccuinckon depepauum, HOpMaTUBHbIMM NpaBoBbiMM akTamyn KocTpomckon obnactu,
MYHULMNANbHbIMU HOPMATUBHBIMW aKTaMu;

2) B yOOBNETBOPEHUN anobbl OTKa3bIBAETCS.

68. He nosgHee OHs, criegylowero 3a AHEM MPUHATUSA peLleHnd, yKasaHHOro B
NyHKTE 67 HacTosLero agMUHUCTPATUBHOIO perflaMeHTa, 3asiBUTEN0 B MUCbMEHHOW
dopme 1 No KenaHuto 3asBUTENS B SNIEKTPOHHON (dopMe HanpaBnAeTcst MOTUBMPOBAHHbIN
OTBET 0O pe3synbraTax PacCMOTPEHUS Xanobbl.

B cnyyae npusHaHus xanobbl nognexatlen ygoBneTBOPEHNIO B OTBETE 3asBUTENIO
Aaetcs MHopmaums o OenCTBUsX, OCYLLecTBRsieMblX agMuHuctpaumen, MOL nubo
NnpuBreKaeMon opraHum3aumen B LensiXx HesamennMTenbHOro yCTpaHeHUs BbISiBNEHHbIX
HapyLIEeHW NpU OKa3aHUM MYHULUUNANbHOM YCIyrn, a Takke NPUHOCSTCS U3BUHEHUS 3a
AocTaBneHHble HeyaobCTBa, U ykasblBaeTcsi MHopmauus O ganbHEenWwmnx OEeNCTBUSX,
KOoTOpble HeobxoaMMO COBEpLINTb 3asiBUTEMD B LENSX MNOMy4YeHUs MyHUuuMnanbHOM
yCnyru.

B cnyyae npusHaHusa xanobbl, He noanexawlen yOooBMNEeTBOPEHMIO, B OTBETE
3aABUTENIO AAOTCHA apryMEHTUPOBAHHbIE Pa3bACHEHNSA O NPUYMHAX NPUHATOrO peLUeHus,
a Takke MHopmauma o nopsgke obxanoBaHUS NPUHATONO PeLUEHNS.

70. B cnyyae ycTaHOBMeHWs1 B Xo4e WUn No pesynsraTtaM pacCMOTPEHUS »Kanoobl
NPpU3HaKoB COCTaBa aAMUHUCTPATUBHOIO MNPaBOHAPYLUEHUS WAW  NPecTynfeHns
AOIMKHOCTHOE nnuo, paboTHMK HageneHHoe(ble) MOMHOMOYMAMM MO PaCCMOTPEHUIO
Xanob, HesamegnuTenbHO HanpaenseT(loT) WMelWnecs martepuanbl B OpraHbl
NpoKypatypbl W B  OpraHbl, YMNONHOMOYEHHblE COCTaBNATb  MNPOTOKONblI 06



aAMWHUCTPATUBHbLIX MpaBOHapyLleHnax B cooTBeTcTBuM ¢ Kogekcom KocTtpomckoun
obnactm 06 agMUHUCTPATUBHBLIX MPaBOHAPYLIEHUAX, MYHULMNANbHBIMX NPaBOBbIMU

aKTaMu.

MpunoxeHwne

K aaMUHUCTPATUBHOMY pernameHTy
NpeaoCTaBneHns agMMHUCTpaUnen
MakapbeBCKOro MyHMLMNanbHOro panoHa
MYHULMNANBHOW YCIyTu

Nno NpeaoCTaBeHno MHpopmauum

06 o4YepeaHOCTM NpefocTaBneHns

XXMUNbIX NOMELLEHMI Ha YCNOBUAX JOroBopa
couunarbHOro HammMma

®OPMA

(HaumeHoBaHUe cmpPyKmMypHO20
rnodpa3sdesieHusi opaaHa



MEeCMHO20 CaMoynpaeseHusl)
oT

(®.1.0. nonHocmeio)
npoXxwueBakLlero no agpecy:

[AOKYMEHT, yAOCTOBEPSIOLLUNIA FIMYHOCTb:!

AENCTBYIOLLIErO B MHTEpecax

Ha OCHOBaHUN

KOHTaKTHbIV TernedoH
NoYTOBbIN agpec
agpec 3NeKTPOHHOM NOoYTLI (MPU HanMyun)

3AMPOC
0 NpegocTaBneHnn nHopmaumm o6 o4epeaHoCT! NPeaoCTaBeHMs
XUIMbIX MOMELLIEHWNIA Ha YCINOBUSIX IOrOBOPa coumarnbHOro Hanma

Mpowy npegoctaBuTb MHGOPMaUMo 06 ovYepeaHOCTU MPedoCTaBNEeHUs XUMbIX
MOMELLEHNN Ha yCrnoBusax aorosopa coumarnbHoro Hanma:

(O NPUHAMOM pelweHuu o rnocmaHo8Ke Ha y4em, Homepe nod KOMmopbIM COCMOK0 Ha yqeme)

(o nopsidke MPUHAMUS Ha y4em epax0aH 8 Kayecmee Hy)X0arouUuXcsl 8 XUJslbIX MOMEU,eHUsIX)
Ha ydeTe rpaxgaH B KadeCcTBe HyXOawWwNUXcA B XUJMbIX NOMELLEeHUAX,
npegoctaBngeMblx MO AOroOBopaM  coumarnbHOrO  Havma, COCTO B ChUCKe

(3anonHsaemcs 8 criydae, ecriu 3asieumerib COCMOUM Ha y4Yeme 8 Kadecmee Hy)0atolweaocs 8 XUom
nomeuweHuu, npedocmasnssieMozo rno o02080py coyuarbHo20 Halma)

3aaBUTEN0 M3BECTHO, YTO, B COOTBETCTBUM C noanyHKTom 4 nyHKTa 1 craTbu 6
depepanbHoro 3akoHa o1 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX OaHHbIX»,
agMUHUCTpaums MakapbeBCKOro MyHUUMNANbHOMO panoHa ocyulecTenser obpaboTky
nepcoHarnbHbIX AaHHbIX CyObeKTa NepCoHanbHbIX AaHHbIX, yKa3aHHbIX B 3anpoce, B Lensix
n obbeme, HeobXoauMbIX A9 NPeaoCcTaBneHnss MyHULMNanbLHON yCryri.

MpunoxeHwue:
1.
n.

Cnocob npegocTaBneHns pesynsrata pacCMOTPEHUS 3anpoca:
O NNYHO

O Nno4TON

O B 9JIEKTPOHHOM hopme

0 yepes MoL

« » 20  ron

(nognucs) (®.1.0.)
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	30. При поступлении запроса в электронной форме через РПГУ специалист, ответственный за прием и регистрацию документов, осуществляет прием запроса и документов (сведений) с учетом следующих особенностей:
	В рамках проверки действительности усиленной квалифицированной электронной подписи заявителя, осуществляется проверка соблюдения следующих условий:
	квалифицированный сертификат ключа проверки электронной подписи (далее - квалифицированный сертификат) создан и выдан аккредитованным удостоверяющим центром, аккредитация которого действительна на день выдачи указанного сертификата;
	квалифицированный сертификат действителен на момент подписания запроса и прилагаемых к нему документов (при наличии достоверной информации о моменте подписания запроса и прилагаемых к нему документов) или на день проверки действительности указанного с...
	имеется положительный результат проверки принадлежности владельцу квалифицированного сертификата усиленной квалифицированной электронной подписи, с помощью которой подписан запрос и прилагаемые к нему документы, и подтверждено отсутствие изменений, вн...
	усиленная квалифицированная электронная подпись используется с учетом ограничений, содержащихся в квалифицированном сертификате лица, подписывающего запрос и прилагаемые к нему документы (если такие ограничения установлены).
	Проверка усиленной квалифицированной электронной подписи может осуществляться самостоятельно с использованием имеющихся средств электронной подписи или средств информационной системы головного удостоверяющего центра, которая входит в состав инфраструк...
	6) передает специалисту, ответственному за подготовку информации, зарегистрированный комплект документов.
	Раздел 5. Порядок досудебного (внесудебного) обжалования
	заявителем решений и действий (бездействия) органа, предоставляющего муниципальную услугу, многофункционального центра, организаций, привлекаемых многофункциональными центрами для реализации своих функций в соответствии с Федеральным законом от 27.07....
	56. Заявители имеют право на обжалование, оспаривание решений, действий (бездействия) администрации, МФЦ, организаций, привлекаемых МФЦ для реализации своих функций в соответствии с Федеральным законом от 27 июля 2010 года № 210-ФЗ «Об организации пре...
	59. Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги, в том числе запроса о предоставлении нескольких государственных и муниципальных услуг при однократном обращении заявителя в МФЦ;
	2) нарушение срока предоставления муниципальной услуги. В указанном случае досудебное (внесудебное) обжалование заявителем решений и действий (бездействия) МФЦ, работника МФЦ возможно в случае, если на МФЦ, решения и действия (бездействие) которого об...
	3) требование у заявителя документов или информации либо осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципаль...
	4) отказ в приеме документов, представление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными правовыми актами для предоставления муниципальной услуги, у заявителя;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Кос...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными правовыми актами;
	7) отказ администрации, должностного лица администрации, МФЦ, работника МФЦ, привлекаемых организаций или их работников в исправлении допущенных ими опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушени...
	60. Жалоба подается в письменной форме на бумажном носителе, в электронной форме в администрацию, МФЦ либо в администрацию Костромской области, являющуюся учредителем МФЦ (далее - учредитель МФЦ), а также в привлекаемые организации. Жалобы на решения ...
	62. Жалоба должна содержать:
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, муниципального служащего, МФЦ, работника МФЦ, привлекаемых организаций их рабо...
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника М...
	67. По результатам рассмотрения жалобы принимается одно из следующих решений:
	1) жалоба удовлетворяется, в том числе в форме отмены принятого решения, исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств, взимание которых не предусмо...
	2) в удовлетворении жалобы отказывается.
	68. Не позднее дня, следующего за днем принятия решения, указанного в пункте 67 настоящего административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрен...
	В случае признания жалобы подлежащей удовлетворению в ответе заявителю дается информация о действиях, осуществляемых администрацией, МФЦ либо привлекаемой организацией в целях незамедлительного устранения выявленных нарушений при оказании муниципально...
	В случае признания жалобы, не подлежащей удовлетворению, в ответе заявителю даются аргументированные разъяснения о причинах принятого решения, а также информация о порядке обжалования принятого решения.
	70. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, работник наделенное(ые) полномочиями по рассмотрению жалоб, незамедлительно направляет(ют) им...
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